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Rosalyn
Rosalyn.61713@2freemail.com  
 
Employment
2000 - Present             AFP-Retirement and Separation Benefit System
History                                                             424 CaP'nP'n Ave.Camp E. Aguinaldo, Q.C.
Accountant
•   Conduct analysis of various financial data in the processing of real estate related documents like Contract to Sell and Deed of Absolute Sale.
•  Reconciles and validates buyer's deposits (downpayment account) in various real estate projects by verifying DP made by buyer per acctg. schedule in order to produce reliable and updated accounting information.
•  Prepares accounting schedules of various accounts to support the Financial Statements.
«  Prepares schedules of cash flow and net income after every month end adjustment and entries.
•  Records monthly sales transactions and adjustments on a per project basis.
•   Inputs/ validates entries in general vouchers and records official receipts transactions.
•  Updates various schedules on a monthly basis like investment, installment contract receivable and accounts payable on land acquisitions of different projects being handled.
•  Prepares/composes a comprehensive formal or informal inter-office communications.
•   Prepares consolidated financial reports concerning results of operations by the company's Real Estate Management Dept.
•  Provides additional information/clarification to queries of external auditors during audit season.
April - August 1998       Peart of the Pacific Beach Resort
Boracay, Aklan Cashier
•  Receives payment from customer. »  Prepares daily summary of cash count.
•  Submit the summary and remit cash to the comptroller for validation.
Jollibee Food Corp Jaro, lloilo City
Sep-Dec 1997
Service Crew
May 94 - May 95
RBSJ Pawnshop
79 Anonas St., Pro], 2 Quezon City
Bookkeeper
•
Records/journalizes daily transactions in book summary.
•
Prepares petty cash vouchers for small expenses.
•
Deposits daily cash receipts to bank.
•
Updates books of accounts
lloilo City Dumarao, Capiz
Education
1995 - 1998
University of lloilo
-  Bachelor of Science in Accountancy
1990 -1994
Our Lady of the Snows Institute
1984 -1990              Dumarao Central School
Govt. Exam Taken & Passed
•   May 2000 - CPA Licensure Exams
•   Feb 1997 - Career Civil Service- Sub-prof
Affiliations/ Memberships
Computer Skills
Member, Philippine Institute of Certified Public Accountants
Officer, University of lloilo Student Republic, College of Commerce and Accountancy Students Association (1996-1997)
Member,Junior Philippine Institute of Accountants University of lloilo Chapter (1994-1998)
Microsoft Office (Excel, MSWord, PowerPoint) Internet operation
With experience working in a computerized accounting system (ORACLE & ALTOS)
Sports
Volleyball, chess, bowling and darts
Asking Salary -  10,000 dirhams plus benefits
Seminars & Trainings Attended
Effective Report Writing on Internal Auditors
RSBS Conference Room February 21,2002
Effective Accounting Report
PICPA Training Center May 29,2001
Seminar on Tax Updates
University of San Agustine Auditorium, lloilo City March 1999
Age
Birth date
Height
Weight
Status
Citizenship
30
February 20,1978
5T
113lbs
Single
Filipino
Personal Data
