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Assignments in Accounting Field as Accountant with a high growth oriented Organization
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OBJECTIVE
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Seeking a challenging position in your reputed organization where I can prove my skills gainfully for the development of the business and at the same time provide myself an opportunity for self-development.
WORK EXPERIENCE
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Company : Manufacturing LLC
A|jman-UAE
From May29 -2012 to Dec 31-2013
Designation: Accountant
The job responsibility:
Directing wide range of daily operation including office administration, Employee supervision, Client relation customer service. 
Addressing complaints and problems. Prepare Quotations & Job order 
WPS handling 
Bank re-conciliation Payment Follow ups 
Preparing provision working for monthly Balance Sheet and passing necessary Journal entries. 
Issuing Debit and Credit notes to dealers 
Physical Stock Taking and Inventory valuation. 
Manage all general accounting and financial activities of the relevant business. 
Key Result Areas across assignments
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Finance & Accounts
Managing the preparation & maintenance of statutory books of accounts, AR / AP records, reconciliation statements, sales accounting, stock reconciliation and financial statements, ensuring compliance with time and accuracy norms. 
Implementing systems, policies & procedures to facilitate internal financial control towards the accomplishment of organisational goals. 
Monitoring Receivables & Payments. 
Controlling and monitoring the day to day activities of the Accounts Department. 
Taxation & Auditing
Ensuring timely and filing and assessment of direct & indirect tax returns including Income Tax, Service Tax, Work Contract Tax, COT and TDS Returns in compliance with statutory acts. 
Coordinating internal and statutory audits; evaluating internal control systems / procedures with a view to highlight the shortcomings and implementing necessary recommendations. 
Interacting with internal and statutory auditors for closure of accounts. 
Company: Vivid Aqua Tech (Whirlpool Authorized Service Partner)
Chennai- 600040
From April 01 -2014 to Aug 16-2014
Designation: Assistant Auditor
The job responsibility:
Report to management about asset utilization audit results, and recommend changes in operations and financial activities 
Prepare detailed reports on audit findings 
Inspect account books and accounting system for efficiency, effectiveness, and use of accepted accounting procedures to record transactions 
Examine and evaluate financial and information systems, recommending controls to ensure system reliability and data integrity. 
Inspect cash on hand, notes receivable and payable, negotiable securities, and canceled checks to confirm records are accurate. 
Audit payroll and personnel records to determine unemployment insurance premiums, workers’ compensation coverage liabilities and compliance with tax laws. 
Company: Hinduja Global Solution as a Customer Relation Officer for 1 year and 3months. Chennai- 600034.
Responsibilities:
Answering calls in a prompt courteous manner. 
Escalation and follow-up of cases requiring further action. Solved customer queries and concerns in an efficient way. 
Work with the support team to ensure service level requirements are exceeded. 
Companies
: Reliance Pvt ltd, (oct.2008-may 09) Chennai- 600034.
Responsibilities:
Also prepared promotional and marketing materials. Managed all duties and trained to new employees. 
Responsible for various other duties as assigned and as needed. 
EDUCATIONAL QUALIFICATION
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Successfully completed my higher secondary education conducted
by the state board of education government of tamil nadu, from the ST. pauls’s matric. Higher secondary school, cuddalore Tamil Nadu India.
ACADEMIC PROFILE

Successfully accomplished a Certificate course Diploma Business Accounts Application course in Genesis Chennai- 600034.
International Diploma in Hospitality Management from National school of catering & hotel management, 2008 passed out with an aggregate of 75%. 
CITY & GUILDS University Chennai- 600050. 
Pursuing Bachelor of Commerce from Tamil Nadu Open University Cuddalore – 607401. 
INDUSTRIAL VISITS
	Training
	: THE GREEN PARK, Chennai-24, (1st year)

	Duration
	: Two Months (Dec.2005-jan06)

	Training
	: THE GRT GRAND, Chennai-17, (2nd year)

	Duration
	: Six Months (Nov.2006-April07)


TECHNICAL QULIFICATION

Well versed with Operating Systems: Windows; Microsoft Office (Word/ Power Point/ Excel) and Computerized Accounting Packages like Tally etc 
Type writing English (junior grade). 
PERSONAL PROFILE
	
	

	Date of Birth
	: 13/04/1987

	Languages Known
	: English, Hindi, Tamil & Malayalam.

	Nationality
	: Indian

	Religion
	: Muslim

	
	

	Visa Status
	: Visit visa


DECLARATION

I here by declare that all the details furnished above by me are true to the best of my knowledge and faith
