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Personal Information

Date of Birth   :  04/10/1986

Sex                  :  Female

Marital Status :  Married

Religion          :  Christian

Nationality      :  Indian

Passport Details
Place of Issue : Cochin

Visa Status    : Husband Visa
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CV No: 38214

Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Objective

      To obtain a challenging position in progressive and dynamic organization that allows me to apply and enhance my knowledge and recognizes my contribution to the growth of the organization.
Experience In India
Finance and Accounts Associate in- EXL Services PVT Ltd. Infopark, Cochin, India. (November 2011- June 2014)
Duties and Responsibilities 
· Data Verification, Processing and analysis.

· Managed reconciliations and variance analysis.

· Probate based collection services.
· Created presentations regarding new initiatives.

· Managed interactions with external and internal agencies.
· Preparation of time utilization reports to management. 

· Accountant cum Office Administrator in JOY LUCK - Agencies, Kerala, India. December 2010- September 2011
Duties and Responsibilities 

· Write, maintain and manage records of day to day transactions
· Maintain and manage general ledger accounting functions.

· Maintain and manage accounts payable records. 

· Verify vendor bills and advise or make vendor payments. 

· Verify bank deposits and bank payments and reconcile with bank records and statements.
· Assist senior accounting staff in preparing budgets, periodic financial statements and records. 

· Office Administration with modern office management.
· Assist and support internal and external audits. 

Academic Chronicle

· Master of Business Administration in Finance and System- Mahatma Gandhi University 2010 Passed with First Class (71%). 
· Bachelor of Business Administration - Calicut University 2008 passed with first class (77%).

Projects
· Undergone an Organizational Study for one month in Smartvision Technical services LLC, Muscat, Sultanate of Oman.

· A project done on Inventory Management in Star Group of Companies, Thrissur, Kerala, India.

· Undergone an Organization Study for one month in Bellwics Co-operative Society, Nadavaramb, Kerala, India.
· A project done on Training Programme in Apollo Tyres Ltd, Perambra.
Personal Skills & Abilities

· Computer Skills
· Tally ERP 9, QuickBooks, MS Office & Internet. Typing speed - 40 Words per Minute.

· Exposure of working on CITRIX and Probate Finder -core project software used by EXL Service.
· Language Skills
· English, Hindi and Malayalam (Mother Tongue)

· Managerial Skills
· Adaptable, Dynamic, Flexible, Presentation, Decision making, Communication, Problem solving with Project Management, Accounting and Finance Skills.

Declaration
         I hereby declare that all the information furnished above is true to the best of my knowledge and belief.                                                                                                                                  


