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RAJESH
E-mail: rajesh.6456@2freemail.com   
PERSONAL DETAILS

Date of Birth

:
28th May, 1970


Nationality

:
Indian

      Visa Status

:
Employment visa 

SUMMARY OF SKILL & EXPERIENCE


ACADEMIC CREDENTIALS

· MBA Finance & Marketing - specialized in Finance from M. G University, Kerala, India.

· M. Com (Master of Commerce) from Calicut University, Kerala, India.

· ICWAI (Inter) – Cost Accounting.

· Currently undergoing ICWAI Final (Cost Accounting) course.

COMPUTER & OTHER SKILLS

· Diploma in Computerized Financial Accounting covers MS Office & Tally.

· Typewriting (English) in Higher Grade from KGTE. 

PROFESSIONAL EXPERIENCES (17 + years of experience in Accounts & Finance 





          Department of various Organizations)

1. UNIVERSAL ISLAMIC MEAT/YOUSIF ALRASHEED GEN.TRADING CO., SHARJAH – UAE: (Manufacturers of meat products and traders of all food products including instant food and others)

FINANCE MANAGER – AUG 2009 – TILL DATE 
RESPONSIBILITIES:-

a) Held responsible for the day to day operation of the group consists of manufacturing and trading division.

b) Control the accounting activities of each company under the group to make it reportable to me.

c) Make consolidated report of sales, cos, profit report etc
d) Furnishing all kinds of managerial report from time to time for managerial decision making.

e) Preparation of group inflows and out flows of fund to have managerial decision relating to it.

f) Reportable to group Managing Director.

1. MOSTAFAWI ESTABLISHMENT (Oldest Carpet/Curtain/Furniture/Real Estate 





   Business group) DUBAI, UAE.


CHIEF ACCOUNTANT - JULY 2006 – JULY 2009
RESPONSIBILITIES:-

· Maintaining up-to-date Company Accounts of all locations.

· Monitoring day to day income and expenditure and planning revenue and    capital expenditure.

· Administering payroll.

· Costing of imported material, pricing and administering profitability.

· Closely monitoring and controlling inventory-stock movement, planning re-order levels, EOQ, its financial implication and working capital requirements. Administering slow moving and non-moving stocks. Providing inventory analysis and reports.

· Closely monitoring debtors, planning credit levels and closely watching adequate follow up and timely recovery.

· Preparation of annual financial statements, auditing and analysis of financial statement for management planning and decision.

· Administering brand office-monitoring sales, expenditure profitability planning, financial requirements and submitting monthly MIS to the management. 

· Preparing and consolidating annual financial statements.

· Responsible for overall administration of the Accounts Department as a whole.

· Organized and streamlined accounts dept. to improve accuracy in accounting record, improve dept collection period and process and generate timely and quality MIS reports.

· Supervising maintenance of day to day books of accounts of the Company viz cash/bank book, control ledgers, journals, debit/credit notes, and inventory books, passing various vouchers etc in a computerized set up.

· Regularly reviewing General Ledger.

· Reviewing monthly expenses and provisions to see whether profit and loss accounts is given a correct picture.

· Reviewing bank reconciliation statement, reconciling accounts with suppliers and distributors on a monthly basis.

· Introduced accounting software suitable to the organization and also at branch office and linked branch and head office accounting system through network.
2. MEDIA VIEW LTD (A leading Malayalam News paper “Varthamanam”)





   KERALA, INDIA.


MANAGER (FINANCE & ACCOUNTS) - MARCH 2003 - MARCH 2006.
   RESPONSIBILITIES:-
· Responsible for the finalization of Accounts.

· Working on computerized environment and supervising and controlling the accounting activities of Head Office and Edition Office and various bureau offices at different places in Kerala.  

· Monitoring all out standing and supervising the reconciliation part of Head office and Edition Office accounts on weekly basis.       

· Preparation of Final Accounts of Head Office and Edition Office as a whole,besides liasoning with Bank and Statutory Auditors and with Governmental bodies such as Income Tax, Sales Tax, PF & ESI authorities etc.

· Developing Management Information Systems (MIS) and liasoning with the internal auditors.

3. HOORULYN APPARELS INDIA (P) LTD (Pioneer Pardha Setters)







   KERALA, INDIA.

    ACCOUNTS OFFICER - SEP. 2001 - FEB. 2003.

      RESPONSIBILITIES:-

· Responsible for the finalization of Accounts.
· Supervising of accounting activities on overall basis right from the routine        

             Work like Bank, Cash, Journalizing etc. till the preparation of final accounts.

· Furnishing of monthly stock and debtors list to Bankers, PF, ESI and maintenance of registers & documents & preparation of salary statements.   

4. AMALGAM FOODS & BEVERAGES LTD. (Marine Food Export Oriented Unit)







      KERALA, INDIA.

     Jr. ACCOUNTS OFFICER - JULY 2000 - AUG. 2001

     RESPONSIBILITIES:-

· Working on computerized environment for dealing with and supervising the      


       accounting activities of branches / sales centers at various places of the

                    Country from head office.

· Joining with the team for finalization of accounts.

· Execution of routine works like Cash, Bank, Journalzing etc.

· Carrying out the reconciliation part of Head Office with branches and 

       sales centers accounts and inter branch reconciliation on monthly basis. 

5. STAR GROUP OF COMPANIES (A diversified industry of Food, Latex, Oil    







 Products)  KERALA, INDIA.
   ACCOUNTS OFFICER - AUG. 1995 - JULY 2000.

    RESPONSIBILITIES:-

· Responsible for the finalization of Accounts.
· Preparing of Journal Vouchers.

· Monitoring outstanding.

· Handling Letter of Credit.

· Furnishing of company matters with the Registrars of Companies. 

· Handling the daily Bank transactions like fund management. 

· Preparing Bank Reconciliation Statements.

· Furnishing of stock and debtors list to financial institutions etc.

· Carrying out inter firm reconciliation balance under the group.

6. CHERRY’S INTERNATIONAL TOURS & TRAVELS (P) LTD (A prime tours&









travel house) KERALA, INDIA.

     ACCOUNTS ASSISTANT AUG. 1994 - AUG. 1995.

     RESPONSIBILITIES:-

· Preparation of Trial Balance, maintenance of Ledgers,DayBooks&Sales            


             registers etc.

· Preparation of Cash and Bank receipts, expense and advance vouchers, journal

                     Vouchers and invoice/billing etc.

7. HARI GOVINDAN & ASSOCIATES   (A leading chartered accounting  







Organization)  KERALA, INDIA.

  ACCOUNTANT CUM AUDIT ASSISTANT - NOV. 1992 - JULY 1994.

     RESPONSIBILITIES:-

· Verification of Books of Accounts.

· Vouching and preparation of Final Accounts of various organizations after auditing.


REFERENCE:-

Will produce on request.

(Rajesh)
Accounts & Finance Manager with over 14 years experience in India & 3+ years experience as Chief Accountant in UAE including expertise in Accounting system development, recognized for ability to identify,  continuous change actions to reduce cost, enhance accounting accuracy and quality of MIS reports. Supervised a team of 7 with responsibility in financial reporting, accounts receivable and payable, fixed assets, general ledger, etc.
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