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	Nationality – Indian

	                                                   
	M.S – Married

	                                                                                                       UAE Valid D/L                                                                                                                        
	YOB - 1982



	                                                                                           OVERVIEW


Consistent performer with a strong track record, positive attitude, with ability to handle assignments under high pressure. Responsibilities of Fully Computerized & ERP Procurement. Screening of Requisitions Prior to Forwarding for Procurement In-charge. Material Procurement Receipts, Physical Inspection, Stacking, Maintaining Minimum & Maximum Level of Critical  
Materials Management, Purchase order work under based on oracle and online Purchase Order is prepared Reconciliation vendor Statement with Oracle System & Manual. Stock Verification, Analysis of Vendor Performance & Price Variance & Purchase related all responsibility, New Vendor Development, Price Negotiation with vendor, PO releasing, Material Delivery and Payment. Attend exhibitions and search new products, market analysis, out sourcing for products.
	                                                                                AREAS OF EXPERTISE


	Procurement of Material 
	Liaison with suppliers 
	Expediting

	Strategic decision making
	Products Analysis & Comparison 
	Market Trend Analysis

	P.O & Barcodes creation 
	Stock Transfer &  Supply Chain 
	Forecasting, Price & Margin 

	Merchandiser Training  
	Team Leadership / Team Building
	Negotiation with vendors


	                                                                                 CAREER SNAPSHOT





Procurement Manager          -     Uber Technology LLC Dubai , UAE                                   Nov 2015 To Present 

	Procurement Officer                –     Prologix LLC  IT Company , Dubai , U.A.E                         May 2013  To  August2015

	Assist Operation Manager      -      Tycoon Infotech LLC IT Company , Dubai, U.A.E           April 200   To   March 2013

	Entrepreneur                              -     Ambica Watch & Company, Raj, India.                              Jan 2003 To    Feb 2006


· Responsible for Order Placement Timing, Supply/Demand Alignment, Material Replenishment and Supplier Performance.
· Responsible for sourcing, negotiating and purchasing materials from both local and overseas vendors.
· Overseeing all aspects of purchasing, negotiations, strategy and process implementation for procurement related to goods and services.
· Negotiating favorable contractual terms and conditions for the company with suppliers.
· Develop and implement efficiency, standardized tools, practices and procedures shortening the quotation, RFP, decision making and evaluation time.
· Develop, implement and maintain procurement policies and review on a regular basis to ensure relevance and conformance with best practices and ensure compliance with internal and regulatory policies.
· Evaluate supplier performance based on quality standards, delivery time and best prices and ensure all the criteria are met according to the organizational requirements and expectations.
· Implementing internal procurement strategies to cate to high delivery and short lead time requirements.
· Identify and propose opportunities for cost effective improvements to methods and procedures relating to areas of responsibility.
· Continuous monitoring and tracking of shipments by liaison with the transport team to provide fast delivery to the destinations
· Performing regular follow up with intercompany and third party suppliers and customers on placed requisitions and purchase orders, streamlining their timely executions
· Continuously monitoring, evaluating and improving supplier performance and sourcing the most affordable materials for the company.
· To effectively solve problems and manage risk to ensure achievement of get goods and delivery to customer on time.
· To prepare presentations, proposals, plans, contact reports as necessary. 
· To evaluate and document partnership, ensuring all activity is recorded accurately on Database. 
· To input creative solutions to maximize opportunity. 
· To ensure that all income is efficiently recorded and provide analysis using the Organizational database.
· Forecasting and create price margin of new products for power retailers, wholesaler and E-stores.
· Handling power retailer as well E-Stores e.i Souq.com, JDPD & Al Shop uploaded new products, discount offers.
· Coordinate with suppliers and placing maintaining relationships with existing suppliers while seeking new.
· Contact suppliers to resolve missed deliveries, short shipments and pricing discrepancies.
· Sell products by establishing contact and developing relationships with prospects; recommending solutions.
· Maintains relationships with clients by providing support, information, and guidance; researching and recommending new opportunities.
· Keep track pending order against PO’s and inform to vendor about pending delivery.
· Preparing requirement product list and inform the higher management about new product.
· Planning for allocation of resources to cater to demand and supply chain to market clusters.
	Key Achievements


1. Expediting & Procurement 
    Responsible for purchasing functions such as product/service research, vendor selection, price and contract terms                
    negotiation and purchase order completion. 
    Coordinate with suppliers and placing maintaining relationships with existing suppliers, resolve missed deliveries, short      
    shipments and pricing discrepancies. 
    Negotiating and agreement contracts and monitoring their progress, checking the quality of service   provided.  
    Co-ordinate and expedite placement of purchase orders to ensure material is delivered on time and also places the orders      
    with vendors well in advance. 
    Forecasting and create price margin of new products for power retailers, wholesaler and E-store. 
2. Revise & Review Delivery Schedules 
     Responsible for arrange forwarder to collect shipment with the best possible shipping cost. 
Ensure all LPO’s (Power retailer) are execute on time and reschedule part delivery. 
Alter purchase delivery schedules with suppliers to cope with changing demands in production. 
3. Monitor Compliance and Production 
Monitor supplier delivery schedules, monitor the flow of materials and components to conform to production schedules. 
Supplier management including potential auditing at supplier premises. 
Monitor EFax order placement. 
Monitor and review supplier on time delivery and tackle any challenges or late deliveries. 
4. Manage Orders & Potential Challenges 
Online portal using for prepare order such as (Sharaf DG, Souq.com) which provided by customer and also follow with  
      another buyer for new LPO’s. 
Ensure any inconsistencies with orders are resolved in a timely manner. 
Responsible for collecting unmoving stock from customer and replace with fast moving stock in time frame as per   
     agreement terms and with utilize some another customer 
	                                                                            QUALIFICATION


· MBA               :  Operation Management       ( NIMT, Institute, Delhi, India )
·          Graduation   :  Bachelor of Arts.                     ( M.L Sukhadia University, India.)
·          High School  :  Major in Mathematics            ( RTH Secondary School, India.)
	                                                                       PERSONALSKILLS





· Effective communication: Abilities to speak, write, and listen effectively, organize the thoughts of others (Mangers, co-workers, suppliers and customers) logically, and explain everything clearly. 
· Computer and technical literacy: Almost all jobs now require an understanding, ranging from basic to advanced, of computer software, word processing, excel calculations and applications, e-mail, spreadsheets and outlook, and Internet navigation etc.
· Problem-solving/Creativity: Problem-solving ability can aid with making transactions, processing data, formulating a vision, and reaching a resolution. I am assuring that I can conquer job challenges by thinking critically and creatively.
· Interpersonal abilities: Relationship-building and relationship-management are high priorities in the growth of any organization. These skills confirm that a employee can relate well to others, both co-workers and customers.
· Teamwork skills: The ability to work well with others while pursuing a common goal is a long-running favorite of employers. 
	                                                          FURTHER SKILLS


I.T Skills    :           Microsoft Office including Word, Excel, Power Point, Outlook, Focus, Tall& Real Soft (Accounting)
Languages:           English, Hindi, Urdu and Indonesian Beginner (Bahasa).
