
	C.V.  OF ACCOUNTANT – FINANCIAL SERVICES


NAME:- Lokesh



Email : lokesh.7118@2freemail.com 
SUMMARY          

· Possessing good communication skill in English, Professional attitude and ability to work both as an individual or as a part of a team. 
· A keen learner with a flair for adopting emerging trends and addressing industry requirements to achieve organizational objectives and profitability norms.                 
CAREER OBJECTIVE

To seek a challenging position in an organization offering various opportunities, expansion of knowledge, where my leadership and communication skills will be maximized and can anticipate making progress in the type of fast moving environment in which I thrive.  
EDUCATIONAL QUALIFICATION

Professional Qualification   

ACADEMIC QUALIFICATIONS 
	DEGREE/CERTIFICATE
	School/College
	Year
	Board/UniversitY

	SSC


	GREENWOOD HIGH SCHOOL
	2008
	BOARD OF SECONDARY EDUCATION

	INTERMEDIATE

Civics Economics & Commerce
	VAAGDEVI JUNIOR COLLEGE
	2010
	BOARD OF INTERMEDIATE

	Bachelor of Commerce 
	CHAITANYA DEGREE COLLEGE
	2013
	KAKATIYA UNIVERSITY

	M.B.A – Master of Business Administration.
	CHAITANYA POST GRADUATE 

COLLEGE
	2016
	KAKATIYA UNIVERSITY


EMPLOYMENT SYNOPSIS
SUPRABHA HOTEL 4* Executive Suits (India)
DESIGNATION: Asst Accounts & Admin In charge (12-April-2016 to 10-June-2017)
Job Profile: Accountant : 
· Received and recorded invoices and arranged payments.

· Prepare and send invoices to debtors
· Maintain petty cash and out flow records.
· Assist in preparing regular reports and summaries of accounting activities.

· Assist in Preparing financial statements / debtors’ listing & check customers’ credit ratings.

· Maintained all aspects of finance, accounting, marketing & data processing for the company.

· Assist in generating income statements, P & L Accounts, balance sheet, general ledger & other reports.

· Reconciliation of Supplier Accounts & GL Control Accounts.

· Maintained Daybook, Sales, Purchase & Stock Registers; posted ledgers.
· Handle all kinds of bank transactions.
· Able to prepare financial records for the Audit internal and external.

STRENGTHS
· Positive Attitude
· Proactive in Nature quicker adoptability.
· Commitment to work timely Response

· Ability to face operational pressures

· Obedient to higher Authorities

COMPUTER PROFICIENCY

· MS Office Applications (Word, Excel & PowerPoint)
·  Tally ERP 9.
PERSONAL DETAILS
· Date of Birth


:
09/03/1992  (24 Years )

· Sex



:
MALE

· Marital status

:
SINGLE

· Languages Known

:
ENGLISH,  HINDI,TELUGU

· Nationality


:
INDIAN

· Hobbies


:
Travelling
· Visa Status 


: 
Visit Visa -  Long Term Visa 90 Days
DECLARATION

I hereby declare that the above given information are true and correct to the best of my knowledge and belief.


Lokesh
Serco Internal
Serco Internal

