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	A highly experienced and qualified Accounts Professional with 15+ years of track record in General Accounting, Payables-Receivables, Financial Management and Administration. Successfully developed expertise in managing company operations, providing sales coordination support, handling accounting transactions in computerized environment and leading team of personnel in direct supervision.  Career record of achieving organizational goals and complying with International Accounting Standards as well as company systems & policies.
Committed and dedicated team leader with proficiency in Customized Accounting Software Packages and possesses excellent problem solving, analytical, organizational, good people management, communication and interpersonal skills. Seeks an employment opportunity as Senior Accountant within Manufacturing or Trading Industry.


	ACHIEVEMENTS

	· Gained relevant exposure in diversified industries.
· Performed in a consistent manner demonstrating outstanding performance, utilizing skills gained through experience, working with indefatigable enthusiasm, hard work and total commitment towards assigned job.


	ACCOUNTING EXPERIENCE

	

	Senior Accountant
Group, Dubai- UAE
(Turnover p.a. AED 1.2billion)
Reporting Boss: Finance Manager
	2009 - Present

	Senior Accountant
Al Basti & Muktua LLC, Dubai, UAE

(Turnover p.a. AED 3 billion)
Reporting Boss: G M Finance
	2006 - 2009

	Accountant 

Dayal Steel Suppliers LLC (Taurani Group of Companies), Dubai, UAE (Turnover p.a. AED 250 million)
Reporting Boss : Finance Manager
	1998– 2006

	Junior  Accountant 
Evergreen Engineering Ltd., Mumbai, India

(Turnover p.a. INR 1 million)
 Reporting Boss : Accounts Manager
	1993 – 1998


	AREAS OF EXPERTISE

	Accounts Management and Credit Control
· Regular follow up for collection from the customers. Sending Statement of Accounts, tracking the invoice submission.
· Preparing Debtors Ageing and Sale man wise report. Credit check releasing.
· Giving Collection target to the sales Executives and Preparing performance report on collection achievement monthly basis. 
· Meeting with the Sale person for the recovery and strategy. Receivable reconciliation issue of Debit/credit notes with authorized approvals.
· Organizing the Credit limit, Follow up for the legal cases and bounced cheques. Sending regular emails for due outstanding  and visiting customers periodically.



	

	

	

	PROVEN JOB ROLE


	Payable Accounting

· Processing the  bills payable, preparing payments to suppliers.
· Ensuring that expenditures are recorded against the appropriate accounts. 
· Reviewing and auditing invoices and other claims for payment generated by various department. Evaluating that adequate budgeted funds are available for payments and may schedule the issuance of accounts payable checks. 
· Reviewing detailed monthly expenditures reports for each department, preparing adjusting entries as required and audit reports for coding errors and duplicate payments. 


	Accounting functions
· Assist Finance Manager in the preparation of financial statements at frequent intervals.
· Analyze overhead expenses and furnish the report for the unusual variances.
· Monitor disbursement statements made by operations and handle monthly provision, depreciation and prepaid entries.
· Monthly reconciliation with Banks Accounts, Accounts  Payables , Accounts Receivables , site/branch transfer of inventories and Inter company branch accounts

· Monitoring capital expenditures and capitalization of expenditures within the budgets.

· Managing the Fixed Assets portfolio.

· Prepare all accounts and tax provisions for Balance Sheet. 
· Management liaison with banks & financial institutions for raising fund and non-fund based facilities to meet working capital requirements at lowest cost.

· Timely preparation of monthly cash flow, liaison with the auditors during the annual audits.
· Handle cash book and bank book. Prepare journal vouchers, payment vouchers, receipt vouchers and posting and processing of the same.
· Responsible for all trade finance functions involved in import purchases (establish L/C and finance facilities like T/R etc). Liaise with the banks for financial matters.
· Verify the contract with the supplier and negotiate for better rates.
· Check credit limits of client; check up of delivery notes and invoices and delivery to the clients. Process payment to suppliers and subcontractors. 
· Prepare cost sheet (import purchase) and calculate cost of sales.
· Maintain accounts payables, match invoicing, payment transactions, and bookkeeping.
· Prepare ageing analysis for the payables and receivables monitoring bank balances on daily basis and furnish the report to Financial Manager.
· Scrutinize payable/receivable ledger, invoice and follow up on the receivables.


	

	

	

	Cont’d…

· Involve in the procurement activities of the company such as correspondence and price negotiation with suppliers, getting quotation and placing orders etc and assigning shipments mainly projects for suppliers (TT). Prepare MIS Reports.
· Monitor customer ledger, suppliers’ ledger, sales register, purchase register, inventory analysis, debtors-creditors analysis, together with costing efforts and its supporting transaction documents.
· Manage inventory through a specialized inventory control program, including checking of re-order level, agency analysis of steel etc.
· Taking physical Inventory counting of all stores (sites/branch) at every month end .

· Monthly reconciliation of Inventory of all stores (site/branch) along with main store.
· Managing all aspects of general ledger, accounts receivables/ payables, credit & collections, monthly closing and MIS reports thereof.

· Analysis of branch wise costing comparison between budget ad actual and Variance analysis

Liaison with Auditors for preparation of Trial Balance, Profit and Loss Accounts and Balance Sheet periodically.


	QUALIFICATIONS


	P.G. Diploma in Computer Application, St. Aloysius College, Mangalore, India
	1993

	Bachelor of Commerce, Calicut University, Kerala, India
	1992


	PERSONAL DETAILS

	Nationality
	:
	Indian

	Date of Birth
	:
	20th May 1972, Married

	Visa Status
	:
	Employment Visa

	Driving License
	:
	UAE Light Vehicle

	Languages
	:
	English, Hindi & Malayalam

	Skills 
	:
	Accounting Software :SAP(ERP), Tally (7.2 and 9.0) MS Office & internet applications

	Reference
	:
	Available upon request
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