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Dipak 

Dubai, UAE

Telephone:  C/o 0504973598
E-mail: dipak.7349@2freemail.com 
SUMMARY

A self-motivated, learner, hard worker, good communicator with full commitment and determination to the job assigned.  I have over 15 years of relevant practical experience in India working with two different companies and with a prominent chartered accountants’ firm as well as 8 years uae experience as chief accountant in trading co.
OBJECTIVE

To be part of a vibrant, growing organisation and to assist in achieving the vision of the decision-makers, this ensures all round growth and development of an individual and organisation.

EDUCATIONAL QUALIFICATIONS

· Bachelor of Commerce (B. Com.)

· Diploma in Business Management

· Certificate in Accountancy and Finance course

· Certificate in Tally Accounting software

SKILLS

Hands on Tally accounting software and word processing package (MS Office) and Internet, E-mail etc. 

WORK EXPERIENCE AND ORGANISATIONS
Microtel LLC, Dubai. ( subsidiary company of COMTEL )

Designation:  Chief Accountant from August 2003 till april 2011 , dealing in nokia mobile phones,one of the biggest nokia’s dealer of UAE.

D L Gore & Associates, Bombay, India

Designation:
Accounts Manager (8 years) from 1995 to 2003
Role:
Finalisation of accounts for different sectors, banks, manufacturing industries, trading companies, shipping companies, exporters and importers, government departments, etc. on monthly basis


Processing and controlling payment and maintaining creditors and debtors ledgers


Fixed assets control and maintaining fixed assets register


Preparation of receipt and payment vouchers


Maintaining cash, bank, purchase and sales registers


Preparation of bank reconciliation statement


Liaison with banks 


Worked under fully computerised environment

Shraddha Shipping Agency, Bombay, India 

Designation:
Accounts Manager (8 years) from 1988 to 1995
Role:
Finalisation of accounts on monthly basis


Processing and controlling payment and maintaining creditors and debtors ledgers


Preparation of receipt and payment vouchers


Maintaining cash, bank, purchase and sales registers


Preparation of bank reconciliation statement and liaison with banks 


Worked under fully computerised environment


General administrative duties


Self correspondence etc.


Liaison with freight forwarders, other shipping lines etc.

Rajdeep Cans Private Limited, Bombay, India 

Designation:
Accounts Manager (2 years) from 1987 to 1988
Role:
Finalisation of accounts on monthly basis


Processing and controlling payment and maintaining creditors and debtors ledgers


Preparation of receipt and payment vouchers


Maintaining cash, bank, purchase and sales registers


Preparation of bank reconciliation statement and liaison with banks 


Worked under fully computerised environment


General administrative duties


Self correspondence etc.

PERSONAL PROFILE

Nationality

:
Indian
Age


:
48 years
Marital Status
:
Married

Languages

:
English, Hindi, Gujarati
Hobbies

:
Computers, traveling, music etc.
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