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	Professional Résumé 
	

	Date of Birth   :
	11
	-
	Nov
	-
	1990
	Age: 
	24
	years
	

	
	
	

	
	
	
	
	
	
	

	
	
	

	
	
	




	Objective: 
	To apply my skills in a challenging and dynamic environment that fosters & reward, positive attitude, Pro-active work style and shared goals, to be a part of the team that “what to make the difference” and is driven by the “will to succeed”.




Résumé Summary:  

	Current Status                  :   
	Result awaiting One Paper left to become qualify  

	Certification Status
: 
	CMA Stage 5 Complete 

	Experience
: 
	3.5 Years Experience in Accounts and Taxation


Software Expertise

Peach Tree




Tally ERP 9





MS Office

Internship Experience 

	Organization
:


	Marketing Services is a trading organization which is established in 1984 at Lahore, Pakistan deals mainly in Imported brands like Nivea, Garnier. I served 3.5 years as an Accountant here


	Organization Type
:
	Trading

	Designation
:
	Accountant

	Tenure
:

	Jan 2011 to July 2014

	Brief Job Description
:
	· Book Keeping; 

· Funds and treasury management; 

· Inventory and receivable management; 

· Maintenance of Accounts

· Proper maintenance chart of accounts

· Prepare of monthly salary and wages sheet

· Petty Cash Management

· Checking voucher

· Payment to vendor

· Preparation of Vendor Analysis Report

· Bank Reconciliation

· Dealing with Banks

· Expense Reconciliation

· Store and spares Reconciliation on monthly bases

· Reporting to Management 

	
	


Professional Certification & Academic Education:
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	CMA Stage 5 

	ICMAP
	Management Accounting
	2014

	2
	CMA Stage 4 (Inter)
	ICMAP
	Management Accounting
	        2014

	3
	B.Com ( I.T )
	University of Punjab 
	Commerce
	2011

	4
	F.Sc
	Kips College  
	Pre-Engineering
	2009

	5
	SSC
	BISE LHR
	Science
	2007


Computer Skills:
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Word Processing
	Good
	Currently Using 

	2
	Soft Presentation
	Above Average 
	Currently Using

	3
	Spread Sheet
	Good
	Currently Using




Other Skills:

· Having all knowledge of Accounts Finalization.

· Having knowledge about IAS’s.

· Knowledge of budget making and variance analysis.

· Knowledge of costing models and sensitivity analysis.

· Knowledge of Net Present Value (NPV), internal rate of return (IRR) and Time Value of Money.

· Knowledge of Account Receivable and Payable Management.

· Knowledge of Portfolio Management.
· Having vast knowledge about Product Pricing Policy.
Remarkable Achievements & Awards:
	Sr.
	Description of Activities 
	Year

	1
	Certificate Of Recognition IEEE TECH FAIR
	2008

	2
	Certificate of Participation on International kangaroo mathematics contest 
	2008


Professional Development:
	Sr.
	Workshops / Seminars 
	Year

	1
	Seminar on Learning and Achieving goals
	2012

	2
	Workshop on Advance Excel
	2014


Social Membership & Co-curricular / Leisure Activities:
	Sr.
	Description of Activities 

	1
	Reading Books 

	2
	Playing Cricket


Personal Information:
	a
	

	
	

	Marital Status 
:
	Single

	
	

	Religion
:

	Islam

	Language Competency 
:
	Urdu,Punjabi,English




References:
Will be furnished on demand.

