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REJANESH
E-mail: rejanesh.7666@2freemail.com


PROFESSIONAL SYNOPSIS
· To obtain a responsible and expertise position in accounts, where my skills and qualifications will have valuable application. Meticulous professional with extensive expertise at major accounting firms. Possess strong analytical skills with the ability to make well thought out decisions.
October 2013-Jan 2017 MKS Precious Metals DMCC (MKS (Switzerland) SA, Dubai-Senior. Accountant, -MKS (Switzerland) SA.is part of an international organization, headquartered in Netherlands, The Group’s flagship company is MKS (Switzerland) SA.,which is located in Geneva and maintains offices in Australia, China, India, Malaysia, Singapore, Mauritius, Switzerland,Thailand, Turkey, United Arab Emirates, United States and Vietnam.) As a specialist in all aspects of gold, silver and platinumgroup metal processing and trading; MKS combines state-of-the art technology with generations of experience andprofessionalism.
Key Result Areas (KRAs)

· Responsible for Accounts Payable for MKS (Switzerland) SA, Geneva Office.

· Ensure transactions are properly recorded and entered into FMS (Financial Management System)
· Responsible for maintaining supplier accounts & ensuring prompt payments for all accountsdue.
· Prepare monthly profitability reports for all the Business Lines.
· Maintain financial files & records.
· Maintain and update the fixed assets register
· Ensure that approvals are obtained prior to invoices becoming payable.
· Prepare payments (bank transfer & cheque payments) for outstanding suppliers. 
· Reconcile the accounts payable accounts with supplier statements.
· Prepare monthly Staff Cost reports and ad-hoc reports for variance analysis.
· Raising any intercompany debit notes and invoices per intercompany agreements.
· Issue intercompany within the specified time period and issue intercompany forms that need to be reconciled on a monthly basis.
January 2008-September-2013Emitac Distribution LLC, Dubai-Credit controller,Emitac is the distributor for HP products in the UAE to a multi brand distributor in the Middle East representing global brands such as HP, Acer, MGE, Net gear, Microsoft & 3M. With distribution networks spread across the GCC including, Levant, Egypt, Iraq & Yemen
Key Result Areas (KRAs)
· Monitor the daily invoicing and suggest the sales team for additional credit limit if required and revise the credit limit in the system based on the approvals.

· Documentation and LC negotiations with bank for the export sales.

· Prepare the Rebate calculation for the retails sales to forward the finance to keep the provisions.

· Preparing the sales declaration to the insurance and prepare the covered an uncovered insurance summary of AR to the management for to take the decision to mitigate the risk on receivables.
· Monitor all Retail customer account for payments and deductions with proper record and timely clearance of same for all documentation. Escalation and reporting of unresolved issues. Discuss and update AR on a fortnightly basis.

· Checking the credit limits/Insurance coverage of the customer and get the approval if any limit increase required.

· Monitor short payments and timely clearance and follow up for documentation to close the issues with proper co-ordination and communication with Support and Logistics. 

· Preparation of overdue payment report on a weekly basis and ensure proper circulation to the sales.

· Update the collection report and send target vs. collection report on daily basis.

· Management reporting on Collection, AR and DSO on a monthly basis. 

· Weekly email to the channel sales with their outstanding reports and proper co-ordination and meeting them to resolvement of pending issues and customer account reconciliation, collect the balance confirmation on periodic basis.
· Jointly review of AR with the collection team, twice a month for all dues /short payments.

· Review, customer account reconciliation and timely clearance of all pending issues in all Major due date corporate resellers.

· Supervising the collection team to ensure the proper debt recovery as per the agreed credit terms

· Regular market visits to get feed backs on resellers and understanding with the finance team. 

· Checking the credit limit of the customers for revising as per the requirement and co-ordinating with insurance co. for the insurance approval.

· Update the customers insurance approval limit in the system on weekly basis

· Achievements

· Reduced the DSO from 65 days to 42 days within in a 4 months period
· Achieved 97% of the collection targetthrough out of the year.
· Ensured effective implementation of systems and process.

· Resolved the old issues with the retail accounts in Dubai, Oman and Bahrain.

· Selected by the HR Department as “Best Employee of the year in2009 and 2012.
· Trained the subordinates to work in a proper direction to achieve the goal which leads to provide expected result.
August 2004- August 2007    Jumbo Electronics Company Ltd, Dubai, Accountant     Jumbo Electronics is one of the biggest names in the field of consumer electronics, information technology, telecommunications, home appliances, 
Key Result Areas (KRAs)

· Checking the Letter of credit and thereby request for the amendments.

· Preparing the Export documents as per the L/C terms and applying for the Certificate of Origin from the Chamber of Commerce, Dubai and the Ministry of Economy, Dubai.

· Preparing the documents as mentioned in the L/C and negotiating with the Bank for the receipts. 

· Preparing L/C Opening Application and L/C Amendment Letter to Bank for foreign purchases. 

· Making the payments as per the payment terms mentioned in the Purchase Orders by Cheque for local purchases and DD, TT for Foreign purchases.

· Liaisoning with the Bank for getting Import/Export Documents and legalization.

· Sales Forecast and Monthly Expense details for MOR.

· Debtors/ Creditors Ageing Analysis.

· Cash flow statement and other statements including P/L, B/S.

· Foreign Currency Requirement Schedule for Import payments.

· Bank Position and Accounts Receivable statement.

· Preparing the desired statements for Budget and checking the variance actual with budgeted figures.

· Preparing the statement for Product Costing and customer-wise GM Analysis to Finance Manager.

· Handling Petty Cash for local purchase, Conveyance, Staff Welfare, Export- Import Documentation Expenses etc.

· Reconciliation of Bank statements, Customers and suppliers Ledgers.

· Reconciliation of intercompany transactions and reporting to the Head Office.

· Preparing Payroll statements and calculating extra working compensation.

· Interaction with the auditors and replying to internal Audit Queries.

· Preparing the Audit Schedule for the Annual Audit.

· Passing regular month-end closing JV’S and updating the statements for fixed assets, Depreciation and Prepaid expense, Staff Terminal Benefits.

· Monitoring the inventory with the stores department for the proper utilization of the raw materials.

· Achievements

· Implemented the effective cash flow system to control the loan facility with the bank to increase the profit.

· Successfully manage the inventory movements to reduce the cost of goods.

· Fixed the forex  requirement with the bank to avoid the exchange fluctuation to increase the profit 
2000– 2004 Mirage clothing Co., (P) Ltd.  Mumbai, IndiaAccounts Executive    Mirage clothing Co., (P) Ltd., is one of the leading buying agencies in India. Exporting textile products through our exporters to various countries such as England, USA, and Germany etc 
Key Result Areas (KRAs)

· Handling documentation of letter of credit Transfer and Export Documents

· Maintenance of Receivables and Payables, Maintaining leave records,    disbursing Pay and allowances, Controlling personnel records like ESIC & PF

· Finalization of Accounts, Preparation of Profit & Loss Account and Balance Sheet.

Achievements:

· Implemented new procedures which helped  to get the right results and time to concentrate the more activities
· 1998-2000  Gyro Laboratories  P. LTD Mumbai, India Junior Accounts Executive, Manufacturer of the Current Transformers and Potential Transformers
Key Result Areas (KRAs)

· Maintenance of Sales tax records filing monthly & Annual Sales tax returns and setoff calculation and TDS.

· Handling the day-to-day accounts and payments.

Achievements:
·  Successfully achieved targets for all the three years as per the set corporate goals and objectives

· Proper filing of sales tax lead to reduce the sales tax 
ACADEMIA
1996Bachelor of Commerce from Calicut University, India
Pursuing for Certified Management Accountant (CMA) from USA  
COMPUTER
Proficient in MS Excel, adept at using advanced financial, logical and statistical excel formula for analyzing data and presenting MIS reports to the management.


Operational Knowledge of Accounting Packages: Oracle E-Business Suite 11i, Microsoft Great Plains (ERP), Focus 5 &Tally (ERP)
PERSONAL DOSSIER
Date of Birth

:
15th April, 1975
Marital Status                   :

Married
Driving License

:
Valid UAE Driving Licence 
Language Proficiency

English, Malayalam,Hindi andTamil 
Extra Curricular Activities
:
Reading, Travelling
Notice Period

:
Immediate
Willingness to travel
:
Interested
Visa Status                        :              Employment Visa Valid up to 10th Aug 2019
