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	Gulf experienced and qualified Accountant - Finance Executive with 12 years of proven work experience and expertise in the area of General Accounting, Accounts Finalisation, Finance, MIS-Cash Flow reporting, Cash Management, Payables-Receivables, Reconciliation, General Ledger Accounting, Payroll Processing,  Computerized Accounting Transactions, Liaison with Banks-Creditors-Auditors and Administration. Proven expertise in managing company operations, accounting transaction in computerised environment and handling team of personnel in direct supervision. A dedicated team player with excellent analytical, problem solving, coordination, management, organizational, communication, interpersonal and supervision skills.


	EDUCATION + QUALIFICATION


	Certified Management Accountants (U.S.), Informatics

	In Progress

	Institute of Chartered Accountants of Sri Lanka (ICASL)


	Foundation

	Chartered Institute of Management Accountant UK (CIMA)


	Lower Inter 

	Association Of Accounting Technicians of Sri Lanka ( AAT)


	Member  

	ISO 9001/2000 QMS Auditor/Lead Auditor 
	Certified 



	G. C. E Advance Level, St. Joseph’s College, Colombo, Sri Lanka
	1993


	CAREER PROGRESSION


	Business Analyst
	                        Present

	CH Warman Slurry Technologies FZE (Pump group of companies)
	

	Finance Executive                                                                                              
	                                                                                           

	Emirates Academy for Hospitality Management, Dubai, UAE
(Jumeirah group)
	             May 06 – Aug 07

	Quality Administrator
	May 05 – May 06

	Payroll Auditor
	Aug 04 – May 05

	Madinat Jumeirah (Al Qasr), Dubai, UAE

	

	Senior Accountant
	Jul 02 – Aug 04

	Helpers Co., Dubai, UAE

	

	Account Executive
	Jul 98 – Jul 02

	Millennium Information Technologies Ltd, Sri Lanka


	

	Audit Trainee
	Feb 95 – Feb 97

	Ernst & Young (Leading International Audit Firm Worldwide)

	

	Store Assistant
	Mar 94 – Feb 95

	Gordon Frazer (Pvt) Ltd, Sri Lanka


	

	AREAS OF EXPERTISE

	Accounting Functions
· Prepare, examine, analyse accounting records, financial statements, and other financial reports to assess accuracy and finalising the accounts. 

· Monitor all general ledgers accounts together with costing efforts and its supporting transaction documents. Report to management regarding the finances of establishment.
· Handle cash book, general ledger, personal ledger, journal register and L/C transactions
· Prepare Cash Voucher, Payment Voucher, Journal Voucher and assist in the preparation and finalisation of Accounts; Manage bank reconciliation statement.
· Supervise complete books of accounts independently up to finalization including books of cash transaction, bank reconciliation, payroll and other related jobs. 
· Take care of accounts receivable follow up, prepare cash flow statements, customer-vendor reconciliation statements & prepare MIS, final accounts such as Profit & Loss account and balance-sheet. Generate different reports, assist auditors and report to the management.


	


	Financial Functions 
· Ensure the existence of a robust framework of internal financial controls in the organisation as well as budgeting and forecasting plan. 

· Prepare long term financial projection and check budget estimates. 

· Review all aspects of consumer business process and procedures. 

· Responsible for various banking arrangements, payroll and more.

· Perform due diligence audits involving monitoring of fraud.

· Develop revenue assurance procedures, identify internal control weakness and recommend appropriate practical solutions.

· Establish an efficient and effective communication with external contacts, closing periodic statement with due dates, budgeting and forecasting cycles, measurement of costs/benefits of the activities performed and their correspondence plans. Render financial advice.


	PROVEN JOB ROLE


	Business Analyst – CH Warman Slurry Technologies FZE
· Preparation of intercompany, suppliers and bank reconciliations

· Making online supplier and statuary payments

· Recognising monthly revenues and analysing cost (stock valuations)
· Analysing budget variances
· Creating various GM reports (gross margin reports, pivot tables on customer, regional, product revenue)
· Month end reporting on COGNOS & Treasury Management System for currency hedging, 
· Fixed Asset Register – ( Capex Approval, Disposal Etc )


	Finance Executive - Emirates Academy for Hospitality Management
· Managing accountability of reconciling nights audit reports to other support system records.
· Verifying invoices such as Food & Beverage discounts against receiving data and appropriate costs.
· Ordering and finalizing LPO’s through the inventory System (ADACO) for payments. 

· Carrying out inventory evaluation for monthly accounts (on Outlets and stores).
· Collecting, preparing, verifying data related to customer bills, reservation and check outs based on functions sheets through Fidelio System.
· Reviewing, classifies student invoices for professional development, inter company and room occupants for billing, payment and recording purposes.
· Preparing daily credit card and bank reconciliations statements.
· Preparing month end journal voucher and petty cash liquidation.


	Quality Administrator - Madinat Jumeirah (Al Qasr)
· Carried out spot checks on newly implemented and existing quality standards (Jumeirah Group Standards, Hotel Luxury Standards, Dubai Quality Award Etc).
· Administered internal quality reviews for compliance of ISO and Standard Operating Procedures.
· Prepared complaint forms and follow-up for necessary corrective and preventive action.

· Monitored, updated customer feedback forms in CSI software and performed analysis for future requirements in the department.



	Payroll Auditor - Madinat Jumeirah (Al Qasr),
· Directed payroll staff in their work activities to ensure accuracy of the new time check system. 
· Performed human resource related functions.

· Assigned to prepare contracts for new recruits and updated status, drafted company’s correspondence for colleague as per their requirements. 

· Liaised with Central Human Resources for cancellation of colleague’s visa and final dues.
· Maintained and controlled properly to ensure timely disbursement of monthly salaries; leave settlement, final settlement and travel arrangements.

· Initiated employment status changes in Oasys system (Payroll System).



	Senior Accountant, Helpers Co.,
· Prepared monthly financial budgets and variance analysis. 

· Assisted in ISO 9001 certification procedures.

· Developed periodic review of systems for revenue and expenditure accounting, job procedural documentation and checking of actual compliance.

· Supervised computation, documentation and processing of payroll wages of 85 staff and deductions for employees. 

· Maintained debtor’s ledgers and regular follow- ups of outstanding receivables.

· Handled complete books of accounts independently including books of cash transaction, bank reconciliation and performed administrative duties on a daily basis.

· Participated in developing creative inputs in framing of policies related to Purchases, Personnel, Sales and Marketing.


	


	Account Executive, Millennium Information Technologies Ltd
· Prepared project based quotations.

· Responsible for placing purchases related to sales including identifying vendors, negotiating and charting out supply logistics.

· Coordinated with Operations Heads to set up quarterly budgets & implemented accounting and collection policies.  

· Liaised with banks and other financial institutions to provide short term lending & leasing facilities.

· Reviewed personnel evaluation forms for quarterly working results and annual financial reports.

· Ensured regulatory and statutory audit compliance.

· Developed and implemented inventory management system and reorder levels.



	Audit Trainee, Ernst & Young (Leading International Audit Firm Worldwide)

· Performed statutory and non statutory audits covering a wide spectrum of organizations.

· Participated in the audits covering consolidations of group companies and their subsidiaries.

· Examined, and analysed accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.

· Evaluated internal checks, controls and recommended improvements for installing a more effective system through management reports.

· Prepared, scrutinized complex tax computations, employee service benefits and performed audit analysis in line with relevant statues. 



	Store Assistant, Gordon Frazer (Pvt) Ltd

· Checked goods received along with the packing list 

· Updated Bin cards with the goods received and the issues. 

· Maintained job cards for projects and site inspection reports. 

· Coordinated all necessary labour requirements with the site supervisors.


	PC  SKILLS


· Proficient Oasis (Payroll) System, Time Check & Micros

· FBM & Adaco (Purchasing & Stock Control System)

· Well versed accounting software packages such as Pastel, Sage, Tally & Quick Books, FX next generation and Baan & Solomon Accounting Packages.( ERP Packages ) 
	TRAININGS


· Attended training in “Fundamentals of Excellence”, Madinat Jumeirah, Dubai, UAE

· Successfully completed an Auditor/Lead Auditor IRCA certification course through LRQA (Lloyds Registered Quality Assurance) in Quality Management Systems.
	PERSONAL DETAILS


Nationality: Sri Lankan                    Date of Birth: 17th Jan 1974                    Marital Status: Married

Holding UAE Driving License                          Visa Status: Employment Visa
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