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      Jyoti 
Jyoti.62205@2freemail.com 
Profile



An enthusiastic and ambitious Nepali Graduate who has shown capabilities of learning and excelling in a role. Seeking an opportunity to better utilise her core skills within the field of Accounting and Office Support. A highly motivated and experienced Accountant who thrives on challenges and is capable of working to tight deadlines in a pressurized environment. Worked closely as part of a team to achieve targets and demonstrated a zeal for idea generation and problem solving. Acquires excellent accounting experience at many levels.

Full Time Employment



Infotech Computers Pte. Ltd.




Bishalnagar, Kathmandu,Nepal 
June 2008 to present
Chief Accountant
· Review detailed analyses of fixed asset general ledger accounts, and forecast depreciation expenditure on a monthly, quarterly and annual basis 

· Perform corporate general accounting duties which included financial statement reporting and analysis,  recording fixed assets, filing sales tax reports, reconciling bank statements, overseeing disbursements, maintaining G/L accounts, and preparing payroll 

· Checking of status of Parties ledger, Bank account, and Loan account.

· Preparation of statement of TDS Deducted.

· Preparation of Monthly Profit & Loss account and Balance sheet.

· Prepare monthly financial reports, reconcile complex fixed asset accounts, generate ad-hoc reports, and provide reports to management regarding significant expenditure fluctuation 

· MIS Reporting:

                  Preparation of age wise Outstanding Debtors Report

                  Preparation of age wise Outstanding Creditors Report.

Crescent Industries (Nepal) Pvt. Ltd.



Biratnagar, Morang, Nepal
 May 2007 to April 2008
Accountant
· Preparation of Balance sheet and get it Audited.

· Assisted in budget process and prepared monthly, quarterly and annual depreciation expense schedules 

· MIS Reporting:

                  Preparation of age wise Outstanding Debtors Report

Preparation of age wise Outstanding Creditors Report.

· Costing of raw material. 

· Preparation of statement of TDS Deducted.

· Preparation of Monthly Profit & Loss account and Balance sheet.

· Checking of status of Parties ledger, Bank account, and Loan account.

Crescent Industries (Nepal) Pvt. Ltd.



Biratnagar, Morang, Nepal
 May 2007 to April 2008

Asst. Accountant cum Computer Operator

· Making Entries in Computer of purchase bills, sale bills and all vouchers, Drafting of letters in both English and Nepalese Font

· Preparation of detail: Statement related with Salary, Depreciation, Interest VAT, TDS, Insurance, Parties etc.

· Reconciliation of: Bank accounts, VAT etc.

· Handling of all incoming and outgoing mails.

· Performed general inventory accounting responsibilities including inventory cost analysis, pricing, inventory to mark-up, processing accounts payable invoices, and providing inventory control 

Education



2004-2007

Bachelor of Business Studies

Mahendra Morang Adarsa Multiple Campus, Biratnagar, Nepal; Tribhuwan University

Relevant Courses: Finance, Investment, Project Management

2002-2004

Intermediate of Commerce(I.Com)
Mahendra Morang Adarsa Multiple Campus, Biratnagar, Nepal; Tribhuwan University

Passed Year: 2002

Relevant Courses: Accounting, Marketing, Finance, Economics

2000


School Leaving Certificate (S.L.C.)

Shree Janata Madhyamic School, Bardibash,Nepal; Government Board of Nepal
Relevant Courses: Mathematics, Accounting

Technical Skills



Tally, Fact,  Microsoft Office :- Word, Excel, Access & Power Point, World Wide Web & E-Mail, Payroll 2000, Typing speed 55 wpm. 

Highlights of Skills & Abilities



· Able to work independently.

· Quick learner, dedicated, quality oriented, responsible and reliable.

· Good knowledge of L/C, Loan Accounts and VAT, TDS as per IT Act.

· Ability of good dealing.

Languages



Fluent English, Native Hindi and Native Nepali
Sports & Interests



Surfing, Swimming, Reading, Networking, Researching Entrepreneurial Ideas, Internet searching and travelling. 

References



On request



