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Subject: Posiiton applied for Procurement.
Dear Sir / Madam

This letter is to introduce myself and to let you know of my interest in becoming a part of your company. Currently, I am in Dubai for a period of 1 month on Visit Visa, expiring on date 08/03/17 and seeking opportunities as Senior Procurement Executive / Buyer in UAE. My work abilities are backed up with experiences and knowledge. I assure you that I can successfully fulfill any obligations requiring of any responsibility upon your company. The enclosed resume will furnish you with information concerning my overall employment background, professional development, academics and skills.

Last employed in the capacity of Chief Procurement Officer with New Age Company, Dubai , U.A.E. I have 20 years of cross functional experience in global sourcing as well as procurement. I am expetise in working with Consumer Products, Electronic Manufacturing Services, Electronic Product Manufacturing, Engineering and Cement Manufacturing Industries. Ideal for leadership role for challenging assignments in driving high-value revenue and profit plans, managing teams, driving collaboration across teams with a fast track and reputed organization. 

I have the ability to make timely and sound decisions coupled with versatility, flexibility, and a willingness to work independently with minimal supervision, and contributing as a productive team member. I am result focused and an effective communicator with the proven ability to understand and convey complex information in clear and concise manner. 

My core competencies lie in the spectrum of-
Team Building  & Management ( Conflict Resolution ( Negotiating Contracts ( Building Vendor Relationships ( Project Management ( Liaison and co-ordination ( Consumption Based Planning & Forecasting ( Principles of Buying ( Business Operations Management ( Ethical Procurement & Sustainability ( Contract Negotiation ( Strategic Planning ( Relationship Building ( Project Management ( Supplier Management ( Negotiation Skills ( Vendor Sourcing & Analysis

For your convenience, I have attached my resume for your review. Realizing the limitations of the written pages, I would welcome the opportunity to participate in a personal interview to answer any of your questions and better present my skills, experience and accomplishments. 

Thank you for your time and consideration. I look forward to speaking with you soon.
Yours sincerely,
Mahesh

MAHESH

Email: Mahesh.62448@2freemail.com 

SENIOR PROCUREMENT AND STRATEGIC SOURCING PROFESSIONAL
A results-focused professional, offering 20 years of pioneering success, seeking challenging assignments at senior level to look after the gamut, by utilizing skills, education and experience, for a reputed company offering potential for challenge and growth.


CAREER ABSTRACT
· An astute and strategic professional, offering an exposure of continued career progression accompanied by key accomplishments in highly competitive industries; last associated with New Age Company, Dubai , U.A.E. as Chief Procurement Executive. 

· A qualified professional, possess an attitude of go-getter coupled with multi–tasking abilities in driving team efforts towards achievement of organizational goals.
· The beneficiary of empowered work environments where broad responsibility and decision-making have been pushed down into the organization, resulting in exceptional exposure and work experiences.
· Motivated and goal driven with a strong work ethics, continuously striving for improvement in the spectrum of Supply Chain Management, Process Improvement, Risk Management, Operations Management and Team Leadership.
· Proven acumen in defining and managing the implementation of purchasing strategies which have realized significant process and cost reduction benefits.
· Proven acumen in Strategic Sourcing Efforts of various categories and in the development and management of global suppliers.Proficient in sourcing of new suppliers, recommending the supplier base on the best value proposition and on internal client requirements, development of cost reduction strategies, Vendor Management and Client Management.
· Result-oriented, systematic planner with excellent man-management, time management, and analytical/leadership skills.
CORE COMPETENCIES
Team Building  & Management ( Conflict Resolution ( Negotiating Contracts ( Building Vendor Relationships ( Project Management ( Liaison and co-ordination ( Consumption Based Planning & Forecasting ( Principles of Buying ( Business Operations Management ( Ethical Procurement & Sustainability ( Contract Negotiation ( Strategic Planning ( Relationship Building ( Project Management ( Supplier Management ( Negotiation Skills ( Vendor Sourcing & Analysis


KEY SKILLS

Procurement
· Ensuring appropriate procurement of all the requisite materials.

· Directing the development and implementation of key procurement Strategies / contingency plans and ensuring that strategies and plans are aligned with organizational objectives.

· Sourcing and rate negotiation of material locally and worldwide with proper incomer's, delivery time and quality.

· Preparing & managing logistics & transport budgets, monitoring expenditure & implementing remedial measures.

· Negotiation with free zones and local authority.

· Managing and training staff in the operation of Logistics, Procurement and materials systems.

Supplier Management

· Working with business leaders to identify, source, contract, and procure the needed good or service from qualified suppliers.

· Managing supplier performance (monthly, quarterly, half yearly, annual).

· Implementing technologies, processes, policies, and procedures to support the purchasing process. 

· The supplier relationship management process: developing and maintaining relationships with suppliers.

Contracts Management

· Looking after partnership agreement i.e. a contract which formally establishes the terms of a partnership between two legal entities such that they regard each other as partners' in a commercial arrangement.

· Analyzing contracts for effectiveness, identifying areas of weakness and implementing improvements to increase margins.

· Assisting in tender agreements, providing quality information pertaining to bids.

Vendor Management

· Steering strategic sourcing through identification of cost effective vendors/suppliers for procurement with an aim of reducing cost while improving quality & reliability
· Evaluating performance of the vendors based on various criterions such as percentage of rejections, quality, timely delivery, price, packing, Location, Payment terms etc. 



CAREER PROGRESSION

NEW AGE COMPANY, DUBAI , U.A.E.













Apr’2016 – Aug’2016

Chief Procurement Execuitve

· Managed the spectrum of complete Procurement Activities of the Dept.

· Responsible for overseeing and guiding 4 Purchase Officers of their duties and responsibilities.

· Liable for the Complete Procurement Activities for DEWA (Dubai Eletcricity & Water) Substations Projects.

· Taken responsibilities of all challenges during the execution of the substation project until it is concluded.

· Participated in Weekly Review meeting and attending all concerns & Stakeholders problems and issues; strategized action plans to overcome all issues for smooth operations and for timely delivery of quality products in the most cost effective manner.

TYCO FIRE & SECURITY UAE LLC, ABU DHABI, U.A.E









Jun’2009 – Feb’2016
Senior Procurement Officer
· Shouldered the responsibility of local procurement operations as a centralized procurement dept. which was earlier handled by Project Managers & project engineers at various sites.

· Successfully introduced new price rates, payment terms   successful planning of forwarding consignments through waterways replacing the usual airfreight.

· Managed the procurement, sourcing & vendor development for parts like consumables, Pipes & fittings, Structural steel, Tools, Machines & Spares, Electric & Electronics parts from Local & International sources.

GULF ADVANCED LIGHTING L.L.C DUBAI, U.A.E.










Apr’2006 – Apr’2009
Senior Purchase Executive/ Buyer
· Responsible for Cost Reduction.
· Liable to introduce new vendors after proper engineering and quality check as alternatives.

· Used alternative materials after considering engineering as well as quality aspects.

· Utilized yearly price deduction plans and channelized the suppliers.

· Improved network of raw material procurements for electronic & lighting industry from different market sources including far East countries by materializing.

· Benchmarked implementations in various business negotiations in terms of price, payment terms and lead time.

· Controlled and minimized planning errors through incorporation of modernized structure by regularizing J.D. One world System: MRP report automation etc. with the help of driving and fixing issues in BOM information into the system.

PREVIOUS ASSIGNMENTS

AMBUJA CEMENTS LTD, MUMBAI, INDIA



Asst. Manager – Purchase


Apr’2005 – Mar’2006
CELETRON POWER INDIA PVT LTD, MUMBAI, INDIA

Executive Purchase



Sep’1998 – Mar’2005
PAN INDIA PARYATAN LTD, MUMBAI, INDIA



Purchase Officer



Oct’1997 – Sep’1998
HAMISH ENGINEERING INDUSTRIES, MUMBAI, INDIA

Purchase Assistant



Oct’1994 – Sep’1997


NOTEWORTHY ACCOMPLISHMENTS
· Successfully reduced the BOM of a Product by 20% by indigenizing the raw materials used in building the Product by local sourcing & vendor Development.

· Managed the gamut of re-selling of Non Moving Parts which were accumulated in the Inventory.
· For better pricing, quality & service levels, sourced alternate vendors whenever required to create competition amongst suppliers.


EDUCATION AND PROFESSIONAL CREDENTIALS
Bachelor of Science (Physics) with Electronics Instrumentation, 1994; Mumbai University

Professional Enhancements:
· CPP – Certified Purchasing Professional from American Purchasing Society in 2015.( Certification ID No CPP2150633416 )

· CPPM – Certified Professional Purchasing Manager from American Purchasing Society in 2015.( Certification ID No CPPM2150623026 )
Technical Skills:

Well versed with Windows environment, MS – Office and Internet applications



PERSONAL DETAILS

Date of Birth: 27-01-1973









Languages Known: English, Hindi, Marathi and Kannada
Nationality: Indian
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