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 To work for a reputed and professionally managed organization / company   which is challenging and demanding, where my skills and potentials in  customer service, teaching, training, administration, human resource management and supervision can be utilized to the optimum for faster growth. My experience coupled with my willingness to succeed would definitely make me an asset to your Organization.
Possess high degree of teaching, Management and supervisory skills to manage a team. Ability to adapt to any environment with very short learning curve, versatile team player with excellent communication skills and can work in a group as well as individually in a challenging Environment.
General Manager  :
 

Since May 2007.
Gillani Hotel Apartments Mankhol Bur Dubai.   

Scope of Work:

· Looking after daily operations of the newly opened Hotel Apartments.

· Recruiting staff members.

· Introducing the Apartments to different companies of the Travel and Tourism Market for sales and marketing purposes.
· Establishing direct contacts with guests.

· Making arrangement for staff accommodation and checking it on periodic basis

· Making transportation arrangement for staff
· Give directions to the House Keeping supervisor and front office manager for smooth functioning of hotel apartments.
· Liaison with different departments of the government of Dubai such as Dubai Municipality, DTCM and Police.
· Directing sales and marketing staff to achieve targets.
· Supervising and checking the purchase of the materials of daily use in the hotel apartments.
 Manager Operations:   October 2006 to April 2007.
· Samarkand Art Restaurant Highland Hotel Bank Street Bur Dubai

· Rock City Night club Highland Hotel 

· Sparks Night Club Dubai Nova Hotel Bur Dubai

· Ozone Night Club Rush inn Hotel Bur Dubai

(Managed by Shahid Jamil Gen Trading)

Job Responsibilities:
· Monitor and visit on daily basis all outlets run by the company.
· Recruiting staff members.
· Liaison with Hotels for the smooth functioning of Out lets.
· Checking the Food and Beverage section for quality control hygienic conditions. 
·  Monitor and observe attitude, behavior of each staff member upon outlet visit.
· Supervising and checking the purchase of the materials of daily use in the outlets.
Teacher cum administrator       June2005 to September 2006.
Sheikh Khalifa Bin Zayed Arab Pakistan School Abu Dhabi.

Job Responsibilities:
· Teaching of History and Social Studies to Secondary and Higher Secondary level students.
· Working as member of the Discipline Committee

· Working as member of School Examination Cell
· Organizing and coordinating various programs.

· Providing administrative support to the vice principal.

Teacher cum Administrator Government school Kurram Agency
September 1999 to March 2005.
Job Responsibilities:
· Teaching of English, Urdu and Social Studies to the students of Secondary level 

· Management of School’s financial Records
· Correspondence with education and different other government departments

· Administrative support to the principal of the school

Principal Uswa Public School Parachinar N.W.F.P Pakistan:   

1997- 1998

Job Responsibilities:
· Principal of the School

· Teaching and administration


Education Coordinator:

Kurram Integrated Development Project Parachinar Pakistan:

(Dec 1994 to Feb 1996)

Job Responsibilities:
· Establishment of Community Schools.

· Appointment of School teachers

· Purchase of Educational Materials.

· Conducting Examinations

· Monitoring and evaluation of Schools.
1994
University of Peshawar            Pakistan N.W.F.P

· M. A  International Relations

1998
University of Peshawar            Pakistan N.W.F.P

· M. A History.

2004
University of Peshawar            Pakistan N.W.F.P

· Bachelor of Education
· Current Affairs Program (organized by university of Karachi April 9th to April 27th 1996)
· Capacity building of NGOs in the context of the LGO 2001 (MARCH 2003) organized by (Pakistan Academy for Rural Development (PARD), Peshawar) 
· Office 2000.(MS  Word, Excel, PowerPoint ) Windows 98,    windows XP, Basics of Hardware, PC trouble shooting & Internet (January 2004 to June 2004) by CITY OF KNOWLEDGE INSTITUTE OF COMPUTER TECHNOLOGY 
· Education Planning and Management 2004 ( by KRSO)
Valid UAE Driving License 
· Working as Member Board of Directors (BODs)                                       Kurram Rural Support Organization.

· Working as Finance Secretary of BOD KRSO.
· Member Board of Directors KRSO.
· English , Pushto, Urdu,.  (Reading, Writing, Speaking)
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