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Venkatesan
Contact E-mail: venkatesan.62920@2freemail.com 
Objective
To Work in professionally and dynamic Organization having good career growth prospects. Given an opportunity, I assure to discharges my Duties and Responsibilities with sincere and Hard-work to the utmost satisfactory of the Company
Personal Particulars 
Date of Birth



:
19thJune 1978
Nationality 



:
Indian 

Marital Status



:
Unmarried

Visa Status



:
Employment Visa

Passport details





Place of Issue

:
Trichy, South India


Validity


:
October 2012
Education

Academic



:
Bachelor’sof Commerce, from  

BharathidhsanUniversityTrichy (Tamil Nadu).





: 
Post Graduate Diploma Course 



In Computer Applications from 
BharathidhsanUniversity ,Trichy (Tamil Nadu).
Computer Knowledge
Operating System



Proficient In


:
Windows XP and Widows 2000

Tools & Utilities



Familiar With


:
MS-Office(Word, Excel, Power Point)
Applications 



Proficient In


:
Oracle 11 G,Apolo (ERP Software)
Familiar With


:
Tally ERP 9
Professional Experience
From March ’12 till Today is working with “Nana DesiAinnurruvarVanikFze’’as Accountant in UAE.
From October ’08 till January ‘12,wasworking with “TransworldFze’’ is indulged indistributionof Shipping Industry isone of the leading company in Shipping and LogisiticsIndustry in UAE and India.  
FromAugust ‘05tillNov’07, was working with “Ben Food Sdn. Bhd.,”as      Accountant.  Establishment is indulged in distribution ofFMCG Products one of the leading company in FMCG Trade Industry in Brunei Darusssalam. 
FromAug‘01till Jul ’05,worked with“M/s. Essar Engineering & Food Products PVT”as Accountant Cum Cashier.
Experiencein Various Departments/ Activities
Accounts Receivable and Cash Management
· Getting approval from Management for Customer Credit Period
· Follow up with Customer for the Payment collection 
· Follow Up with customer for their overdue / short paid /credit note

· Receiving Cheques& Posting to the System
· Reversing Receipts for Return Cheque
· Daily Basis Running Remittance Report and sending to the bank  for deposit

· Maintaining Petty Cash / accounting  

· Preparing Bank Reconciliation
· Monitor flow of receivables including credit control

· Design and develop internal controls on receivable

General Accounting   

· Supervision and maintenance of accounts

· Preparing General Payment
· Preparing Freight Invoices

· For solving query coordinating with Customer service, operation and Credit Control Department.

· Monitoring Invoice dispatching.

Accounts Payable 

· Getting request from operation and customer service for making Shipping Line payment 
· Receiving bills from Shipping Liner and Vendors and purchase booking in System.

· Maintaining track of Cheques and disposement of the respective parties.

· Monthly payment preparation of expenses such as Vehicles maintenance, Telephone, Petrol, Water, Electricity

Audit Role  

· Preparing the appropriate Schedules and necessary documents for Audit

· Getting confirmations from  Debtors for smooth finalization of account 

Reporting

· Preparing Debtors Report for Management review weekly basis
· Preparing salesman wise Due and overdue report and submitting to the management as well as on weekly basis keep meeting with sales team for the progressive collection
· Preparing Commission report for collection

· Preparing Cash Flow 
· Preparing Freight Summary Report shipment wise, and salesman wise.
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