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Objective

To work with a reputed organization where my knowledge and potential can be used to rapidly grow and contribute towards professional goal, by understanding challenging assignments.

Educational Qualifications

B. Com from the University of Hazaribagh, India.

10 + 2 from C.B.S.E. Delhi, India.

Additional Qualifications

· Operating systems

:
Ms-Dos, Windows 95/98/2000/NT/XP

· Microsoft Office

:
Ms-Word, Ms-Excel & PowerPoint.

· Accounting Packages

:
Peachtree, QucikBooks and Tally.

Experience in UAE

August 2004 to till the date working as Accountant with GROUP, Dubai, U. A. E.

Nature of work and responsibilities
· Maintain accounts up to finalization.

· Independently in-charge of acconting functions.

· Maintain books of G/L subsidiary books.

· Project and administration expenses analysis report.

· Maintaining payroll account.

· Maintaining Job costing.

· Schedule of Debtors according to aging.

· Checking supplier’s invoices along with the L.P. O. and delivery order.

· Checking sub-contractors running bills.
· Preparation of MIS report.
· Follow up of Creditors and sub-contractractors payments.

· Preparation of invoices.

· Preparation of debtors and Creditors statements.

· Preparation of Cash flow statements.

· Reconciliation of Bank statements with the company.

· Preparation of L/C documents.

· Periodical verification of stock liaison with financial instructions.

· Preparation of depreciation statements and Cost sheets.

· Maintain inventory and stock statements.

· Discounting cheques.

· Preparation of Trail balance, Profit & Loss account and Balance sheet.

Experience in India

1 year worked as Assistant accountant with Construction, Delhi, India.

· Responsible for all accounting functions.

· Maintaining Bank and Cash books.

· Debtors and Creditors ledger for routine bookkeeping.

· Finalization of accounts.

About me

· Ability to work independently

· Young and energetic

· Hard working, sincere, friendly and flexible.

Personal details

Sex


: 
Male

Nationality                    :
Indian

Date of Birth     
:
25th February 1978

Marital status

:            Married

Languages known
:
English, Hindi & Urdu.

Salary Expectation      :            Negotiable
            Visa status

:
Employment

