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Objective:
Administrative position/Office Staff  in the public and private Office in the UAE area.

Summary:


· More than 9 years of progressive academic and administrative experience: utilize technical skills and problem solving abilities. Supported by Masters Degree in Information Technology and Public Administration .
· Experience in administrative support, demonstrate professionalism, attention to detail and collaborative nature.
· Strong communicator exhibited by skill in working closely with customers to identify and resolve problems.
· Generate public relations strategies improving client image.
Education:


· Master of  Science in Information Technology
La Salette University



April 2008

· Master in Public Administration 

Saint Mary’s University                               
April 2001

· Bachelor of Science in Information Technology

Saint Paul University


    
March 1998

Experience:


· Nueva Vizcaya State University -  Bayombong Nueva Vizcaya, Phil.

 College Instructor                                        Oct. 22, 2001 – March 31, 2008

 Research Coordinator                                   June 1, 2007 – March 31, 2008 

 Computer Society Adviser

     School Year 2001 - March 31, 2005
Curriculum and Instruction Coordinator
     School Year 2001 - March 31, 2005

· Isabela State University, Echague Isabela, Phil.
 College Instructor                                  
     June 2001 - October 20, 2001

 Curriculum Administrator 


· Philippine Science High School-Nueva Vizcaya Campus , Bayombong Nueva Vizcaya, Phil.

 Special Science Teacher 1  

     June 2000 - May 2001

 Class Adviser
· St. Mary’s University, Bayombong Nueva Vizcaya, Phil.
College Instructor            
 Nov. 1998-May 2000

· Programming Language Technique College,  Bayombong Nueva Vizcaya, Phil.
College Instructor                                         June 1998 – Oct. 1998

· Cocolife Plan Insurance ,  Solano Branch- Solano Nueva Vizcaya Phil.
       Insurance Sales Agent                                 December 2000 to present

       Business Consultant 
· Amway Philippines

 Independent Business Owner                      January 2007 to present 

EDUCATION

· Master of  Science in Information Technology
La Salette University



April 2008

· Master in Public Administration 

Saint Mary’s University                               
April 2001

· Bachelor of Science in Information Technology

Saint Paul University


    
March 1998

CIVIL SERVICE/PROFESSIONAL BOARD ELIGIBILITY
· Sub-Professional : 1996

· Licensure Examination for Teachers: 2001

PERSONAL PROFILE
Date of Birth

:   January 10,1977
                           

Place of Birth        
:   Cagayan, Philippines

Age

      
:   31 years old                                                        

Height                   
:   5’7”

Citizenship
      
:   Filipino                                                                 

Civil Status            
:   Married  

Language Spoken :   Tagalog, Ilocano, and English

.
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