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Work Experiences

AFP-RETIREMENT & SEPARATION BENEFITS SYSTEM





(AFP-RSBS)

AFP Theater Enterprises, Inc. (AFP-RSBS SUBSIDIARY)







De Jesus Avenue, Camp Aguinaldo, QC







Comptroller (Detailed)

July 2007– Present

Oversees the treasury and accounting processes and procedures for theater operations. And, subsequently reports to the Board of Directors on a regular basis all the financial performances and other matters concerning its management.

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Conducts financial planning & budgeting for the theater based on the submitted information and reports to the Board  and secures their approval.

· Certifies all accounting & treasury transactions involving the theater operations.

· Approves certain operational transactions within the allowable authority.

· Verifies and reports the monthly financial statements and all its analysis reports.

· Attends and conducts meetings and other representations pertaining to the said business.

· Reports and monitors the performance of the theater against the approved plan and budget.

· Reviews and signs all communications prepared.

· Coordinates with the internal and external auditors during audit.

AFP-RETIREMENT & SEPARATION BENEFITS SYSTEM





(AFP-RSBS)

Office of the President/Chief Executive Officer







424 Capinpin Avenue, Camp Aguinaldo, QC







Executive Assistant

April 2006 – July 2007

Provides executive support through administrative procedures, public relations activities, and research and analysis functions.

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Analyzes incoming and outgoing communications, such as requests for approval, reports and other correspondences.

· Prepares and arranges meetings i.e. committee, coordination and other meetings;

· Conducts research, compiles data and prepares documents for reporting, consideration and/or approval;

· Meets/Coordinates with individuals, special interest groups and others on behalf of the executive to discuss issues, assessments and recommendations of various courses of action;

· Interacts with departmental and/or corporate officials and with other organizations or associations on behalf of the executive.

SM GROUP OF COMPANIES

SM – Savings & Loan Association (SM-SLA)







Bldg D, SM Corporate Offices, Macapagal Ave, Pasay City







Accounting Manager

November 2005 – April 2006

Oversees the overall accounting process from planning & budgeting to month-end financial reporting of all transactions involving SM Group employees covering but not limited to their memberships, contributions, benefits and separations.

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Certifies all accounting transactions involving the SLA and its members.

· Verifies and reports the consolidated monthly financial statements and all the analysis reports.

· Attends and conducts meetings and other representations pertaining to the said unit. 

· Conducts financial planning & budgeting for the said unit based on the prevailing environments. 

· Reports and monitors the performance of the unit against the approved plan and budget.

· Reviews and signs all communications prepared.

· Coordinates with the internal and external auditors for all matters relating to SM-SLA during audit season. 

AFP-RETIREMENT & SEPARATION BENEFITS SYSTEM





(AFP-RSBS)

Accounting Department







424 Capinpin Avenue, Camp Aguinaldo, QC







Branch Head, Accounting for Equities Branch

September 2000 – October 2005

Oversees the overall accounting process for short and long-term equity investments of AFP-RSBS.

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Certifies all equity accounting transactions from voucher preparations down to the month-end interim closing book adjustments. 

· Prepares the consolidated monthly financial statements and all analysis reports.

· Conducts financial planning & budgeting for the said unit based on the prevailing environments. 

· Reports and monitors the performance of the unit against the approved plan and budget.

· Attends and conducts meetings and other representations pertaining to equity branch. 

· Reviews and signs all communications prepared for the said branch. 

· Coordinates with the internal and external auditors for all matters relating to AFP-RSBS equities during audit season. 

OIC, Accounting for Lending Branch  (Concurrent Position)

June 2003 – June 2004

Oversees the overall accounting process for all lending businesses of AFP-RSBS.

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Certifies all lending accounting transactions from voucher preparations down to the month-end interim closing book adjustments. 

· Prepares the consolidated monthly financial statements and all analysis reports.

· Conducts financial planning & budgeting for the said unit based on the prevailing environments. 

· Reports and monitors the performance of the unit against the approved plan and budget.

· Attends and conducts meetings and other representations pertaining to lending branch. 

· Reviews and signs all communications prepared for the said branch. 

· Coordinates with the internal and external auditors for all matters relating to AFP-RSBS loan accounts during audit season. 

OIC, General Accounting & Taxation Branch (Concurrent Position)

July 2005 – October 2005

· Oversees the overall accounting process for all general accounting and tax transactions of AFP-RSBS. 

· Prepares the consolidated monthly interim financial statements of AFP-RSBS and all other financial analysis reports. 

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Certifies all general accounting and tax transactions. 

· Conducts financial planning & budgeting for the said unit based on the prevailing environments. 

· Reports and monitors the performance of the unit against the approved plan and budget.

· Attends and conducts meetings and other representations pertaining to general accounting and taxation. 

· Reviews and signs all communications prepared for the said branch. 

· Coordinates with the internal and external auditors for all matters relating to AFP-RSBS general and tax accounts during audit season.

Accountant

June 1996 – Sept 2000

1. Accountant for Long-Term Equity Business  -  Period: One & half year

· This covers transactions dealing with AFP-RSBS subsidiaries and affiliates.

2. Accountant for Short & Long-Term Lending Business  -  Period: One & half year

· This deals with all the loans extended by the company to both military members and civilian entities. This covers all types of loans such as small business loans, commercial loans, car loans etc.

3. Accountant for Military Members’ Pension  -  Period: Six months

· This covers recording and monitoring pension remittances by the military. 

4. Accountant for Real Estate Business  -  Period: Three years

· Handled one of the biggest real estate project of the military pension house. This project is composed of 8 subdivisions plus one theme park (which is the Enchanted Kingdom) located in Sta. Rosa, Laguna. 

5. General Expense Accountant -  Period: One & half year

· This deals with the recording and monitoring of all the budgetary expenses of different departments in the company. 

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Analyzes the processed vouchers by the accounting clerk to check for inaccuracies and lack of supporting documents. 

· Checks the prepared Statement of Accounts, Certifications of Partial/Full Payments for complete information and documentation.

· Verifies recorded entries on official receipts, general vouchers and adjustment vouchers. 

· Ensures the correctness of payment postings in the subsidiary ledgers. 

· Contributes in financial planning & budgeting by providing the necessary assumptions and other information gathered from reliable sources as well as the tabulating historical figures needed in the projections. 

· Prepares monthly and adhoc budget monitoring reports of the assigned unit. 

· Prepares external and inter-office correspondences. 

· Attend meetings and official representations pertaining to assigned posts. 

· Prepares financial statements &/or consolidated statements(for real estate). 

· Prepares all supporting schedules and generates books of accounts. 

· Prepares special reports as required by different branches/sectors of the government. 

· Prepares special schedules as required by internal and external auditors. 

EQUITABLE PCIBANK.





(Formerly PCIBANK)

Credit Administration Unit







Marikina Branch

J.P. Rizal, Calumpang, Marikina City

Account Officer Assistant

June 1995 – June 1996

Assists the Account Officer in handling various loan accounts from its marketing function to account monitoring. 

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Entertains walk-in client and discuss bank products that will suit the type of client's business.

· Helps design marketing strategies to increase portfolio.

· Evaluates documentary requirement submitted by client and drafts the loan package and all the justification for final formal recommendation to the approving committee.

· Facilitates registration of mortgages in coordination with documentary clerk and expedites loan availments in coordination with general clerk.

· Monitors payment status of loan clients and recommends reclassification of accounts if client defaults beyond allowable standards to minimize bank risks.

· Attends with Loan Officer to all bank area meetings as well as other external appointments pertaining to handled accounts.

· Prepares internal and external correspondences pertaining to handled accounts.

· Prepares all reports and schedules required by internal and external auditors.

Area Credit Administration Unit







Pasig Area Branch

Shaw Blvd., Mandaluyong

Financial Analyst

Sept 1992 – June 1995

Evaluates the business financial aspects of all its loan clients (existing and prospective). 

PRINCIPAL FUNCTIONS AND RESPONSIBILITIES

· Prepares report that shows the financial status of loan clients and it also enumerates the strengths and weaknesses of the business. 

· Prepares financial projections drawn from the researched criteria under specific industry and recommends loan package that will suit the profitability of the account. 

· Reviews the submitted financial statements of loan clients to determine the company's financial status at the time of application and/or renewal of its credit line. 

· Coordinates with the company accountants for clarifications and other verifications on the submitted documents. 

· Conducts account profitability analysis by coordinating with the Loan Officer/Loan Officer Assistant for the loan package assumptions (ie interest pricings, penalties, and other charges) and prepares a report that will show the client's financial condition after loan integration as well as derive overall bank margins on said account.

Educational Attainment

DEGREES:

Masters in Business Administration 

October 2004

International Academy of Management & Economics, Makati City

Bachelor of Science in Business Administration Major in Accounting

March 1992

Philippine School of Business Administration, Quezon City

OTHER COURSES:

Program Logic Formulation 

National Computer Center, UP Campus, QC

LICENSES/MEMBERSHIPS:

Certified Public Accountant

Certificate No 88983

Phil Institute of CPAs (PICPA)

Member

Skills

Oracle System 

Peachtree

MYOB

Visual Basic 6.0 

Power Builder 8.0 

Dbase III+ 

Microsoft Frontpage 4.0 

Anfy Java 

Macromedia Flash 5.0

Unify Accell

Microsoft Word 

Microsoft Excel

Microsoft Powerpoint

Training and Seminar Attended

Accountancy@newEconomy.2000 

Seminar on Statements of Financial Acctg Standards

Effective Accounting Reports 

Seminar on Financial Reporting 

Moving Towards International Acctg Standards

New International Acctg Standards & Phil. Acctg Standards Taxation on Real Estate Transactions 

Computerized Accounting System 

Oracle Financials 11.5.7 Training (GL, Payables, Assets, Receivables, Cash Management, Property Manager) 

Project Management

Microsoft Visual Basic 5.0 Module 1

Program Logic Formulation

Microsoft Excel 5.0

References

Available upon request

Other Personal Data


Date of Birth
:

March 26, 1972



Nationality
:

Filipino


Parents

:

Herminio and Lucia Vargas

Civil Status
:

Single

Religion

:

Roman Catholic

Languages
:

Filipino, English, Mandarin (beginner)


