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Personal Information:

Age: 30 years old

                 Birth Date: March 19,1978

Height: 5’1”                                                Weight: 110 lbs

Marital Status: Married                               Nationality: Filipino 

Job Objective: To extend and exercise my abilities and knowledge. To obtain a position that facilitates optimal utilizations of my professional qualifications. To help the company to develop more as well as my colleagues.

Summary of Qualification:


Nursing Assistant
· Staff Nurse in a Lying- In Clinic
· Merchandiser

· Call Center Representatives and Tele-Care Agent

· Sales Representative

Employment History:

Nursing Assistant

(Fetal Medicine Center, January 2008 to Present)

Dubai Healthcare City, Dubai UAE


Do the admission

Answers phone calls and queries

Scheduled Patients Appointments.

Assist doctors during the procedures.

· Monitor and Order Supplies

Follow up Laboratory results

Do charting and reports

· Do daily accounts.
STAFF NURSE


(Ibañez Birthing Home, June, 2007 - December, 2007)

San Pedro Laguna, Philippines

· Do the Admission

· Prepare instruments and medication prescribed by the physicians.

· Follow up Laboratory Examinations

· Monitor Patients during Labor

· Assist Doctors during Delivery of the Patient

· Do Cord Care

· Do Charting         

MERCHANDISER

(V-Quest Import and Export Incorporation, September, 2002 - January, 2007)

Kamuning Quezon City, Philippines

· Do Product Merchandising

· Do Product Sourcing

· Negotiate Prices with the Buyers and Suppliers

· Monitor Sales

· Do Quotation and Price Computation 

· Attended Vendors and Buyers Meeting 

· Follow up on time deliveries

· Do Material Sourcing for the Products

CUSTOMER SERVICE and TELE-SALES AGENT

(All Asia Corporation/ Astro Malaysia, 1999 - 2000)

Makati City, Philippines

· Do Tele-sales of the Product to Prospective Buyers.

· Direct Selling of the product with in the designated areas.

· Do the Product Sales Presentation

· Checked order forms, confirmed and cancelled orders of satellite cable channels

· Corresponded with the Customers 

· Promote the Product and make  necessary detailing

· Answer  phone call queries and complaints, technical problem of the product
DIRECT SALES REPRESENTATIVES

(AVON, SARA LEE and SQUALENE PRODUCTS)

· Promote the Products

· Do Direct Selling of Perfumes, Under Garments, Cosmetics, Accessories and Food Supplements

· House to House Sales Presentation 

· Deliver Leaflets and Flyers and Sales Promotion of the Company

· Do Invoicing and Collection

Education:

Bachelor of Science in Nursing

Emilio Aguinaldo College

918 Gonzales St. Ermita, Manila

Graduated April, 2007

Associate in Health Science Education

Emilio Aguinaldo College

918 Gonzales St. Ermita Manila

Completed March, 2005

Basic Computer Course

Manpower Training Center

Elvinda Village, San Pedro Laguna

Completed September, 1999

Knowledge and Skills:

I can speak and write English and Filipino. I am a computer literate in programs such as Microsoft Word, Excel, and PowerPoint and I can also use research tools online. 
