Summary

· Have 5+yrs of Work Experience in recruiting including searching qualifying, scheduling interviews ,rate negotiations and closing.

· Experience includes full hiring cycle, sourcing, pre-screening, short listing, coordination, scheduling interviews.
· Maintaining the positive work relationship with employees/consultants and all levels of management to successfully recruit through employee referrals.

· During the process of worked closely with hiring manager to understand their requirements and produce apt resumes in time, client interaction

· Sourcing and Head hunting candidates from social networking sites like LinkedIn, Facebook, Xing and etc. Also, through LinkedIn recruiter account.
· Utilize internal database to identify potential candidates and ensure their qualification meet open position and determine candidate’s suitability by evaluating placement feasibility.

· Worked on positions at various levels including MD, C-level, Business Heads & Functional Heads, Managers, Senior level, mid-level management positions including Regional Heads, Team Leaders as well as junior management.

Areas of expertise include:
Executive Search, Sourcing, Strategic Planning, Presentation, Client Relationship Etc.

Educational Qualifications:

       (B.Com) Computers from Osmania University completed in 2010, Hyderabad, India 

Certification:
       Certified in IELTS (International Englist Language Testing System )
Computer Applications:

       MS-Office: MS Office 2007-2010 – (Word, Excel and Outlook Express).

Requirements Worked on:

	ERP’s
	SAP , MM , SD , FICO , HCM , CRM,Oracle, JD Edwards Etc

	Domains
	Retails, Pharmaceutical , Banking , Telecom Etc.

	Others
	Business Analyst, Network Engineer, Quality Assurance Etc


Areas Of strength: 

· Multi-location recruitment

· Applicant tracking System

· Offer Negotiation & closing

· Client/Hiring Manager relationships

· Database creation & Maintenance

· Integration of E-recruiting and HRIS

· Web-based sourcing/recruitment

· Building strong referral networks
Work Experience:
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Company: SRS Consulting INC.
Onsite: Fremont, CA (USA)

Offshore: (INDIA)

Work Duration: July’12 – Present
Role:Recruitment Consultant   

SRS Consulting Inc based out in Fremont,CA. USA and offshore in Hyderabad, India it provides IT Consulting services in all states across USA. 
Responsibilities:
· Making offers, creating contracts and closing candidates that can help actualize corporate missions etc.

· Get requirements from US IT staffing companies within all the locations across USA.

· Possess knowledge of sales and recruiting processes including sourcing, interviewing, reference checking, tracking, salary negotiations, and closing.

· Effectively recruited candidates through Internet research, internal database, referrals, and other strategies
· Understanding the client requirements, coordinating for short listing and screening including preliminary interview of the candidates
· Handled  all the IT Technologies involving combination of complex skill sets and rare technologies.
· Extensive experience of Internet Recruiting for candidates and industry leads, pre-screening to quality potential candidates.
· Dealing with consultants on H1B, GC and CITIZEN, etc. Negotiating the rates on Contract, Contract to hire basis.
· Understanding the clients requirements, coordinating for short listing and screening including preliminary interview of the candidates.
· Responsible to understand and analyze the requirements in different domain categories.
· Coordinating, Scheduling & Conducting Interviews.
· Expertise in using job portals like Dice, Monster, Corp-Corp, Bench Folks, etc.
· Keeping Track of Responses & Short listing Profiles.
       [image: image3.png]77 I BRI




Company: AR SYSTEMS 
Onsite: Edison,NJ(USA)

Offshore: HYD (INDIA)

Work Duration: Jun’09 – July ‘12

Role : Recruitemen Consultant
AR SYSTEMS based out in Edison,NJ. USA and offshore in Hyderabad, India it provides IT Consulting services in all states across USA.
Responsibilities:
· Handling a team of recruiters, assigning work to the recruiters and fulfilling the client’s requirements by submitting best-fit profiles.

· Work according to multiple requirements in a high growth multitasking environment

· Business Development through Cold Calling, Email Campaigns and Internet searches.

· Identifying End-Clients and generating leads for Resource Mgmt and Staff Augmentations

· Interviewing and short-listing consultants before submitting to the Client/Vendor.

· Retaining existing vendors by regular follow-ups through e-mails and cold calling.

· Building relationship with new vendors to generate business.

· Pay Rates Negotiation with Employers and Vendors.

· Perform all staffing functions needed to fill our clients open job requirements.

· Scheduling Interviews for Consultants and guiding them at the time of interview by providing the information of the client.

· Handling post interview aspects such as follow-up with the vendor for interview feedback, Po’s and Contract’s.

· Involved in training my team relating to contracts, negotiating process.

· Responsible for getting Tier1 vendor ship with clients.
Environment:

· MS-Word, MS-Excel, MS-Outlook Express, Internet Explorer.

PERSONAL PROFILE:

Religion
                          Islam

Nationality
                          Indian

Gender
                                       Male

Languages Known
             English, Hindi.

Place                                          Hyderabad
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