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RESUME
Overview

I am dedicated hardworking and total committed with an ability to take on responsibilities and fulfill expectations with good communication skills and positive attitude with experience in ACCOUNTS & AUDITING. 

Educational Qualifications

B.Com. (Bachelor of Commerce) from Islamiah College (1985-88) University of Madras    

Technical Qualifications

Operating System: Windows 98
Software Packages   : MS-OFFICE 2000(MS-WORD,MS-EXCEL)

Accounting Package: Tally 7.2

Experience Profile

I. Accountant cum Internal Auditor in COPIER INTERNATIONAL TRADING, DUBAI (2007-2008)

Job Responsibilities

· Recording all the financial transactions of the organization.

· To control and monitor of receivables and payables.

· Checking and vouching of bank reconciliation statement.

· Verification of Daily Activity Sheets.

· Monitoring of Purchase and Sales bills.

· Scrutiny of all General expenses of the Company.

· Financial controller and advisor to the top Management.

· Preparation and submission of final statement of accounts for audit

II. Accountant cum Internal Auditor in NASER TANNING CO (1998-2007)

Job Responsibilities

· Recording all the financial transactions of the organization.

· Responsible for processing and generation of salary.

· To control and monitor of receivables and payables.

· Preparation of bank reconciliation statement.

· Maintenance of inventory register.

· Preparing and submitting periodical financial statements to the top management.

· Preparing and submission of Inventory Report to Bank.

· Preparation and submission of Accounts and Co-ordinating with Auditors in finalization of Accounts.

III. Audit Assistant in M.MOHAMMED HUSSAIN & CO, (1990-1997)
Job Responsibilities

· Statutory and Internal Audits of Limited Companies, Partnership Firms, Sole Proprietary Concerns, Charitable Trusts etc.

· Verification of Inventories.

· Audit of Bank books.

· Preparation of Bank Reconciliation Statement.

· Vouching of Invoice and other vouchers with the Books of Accounts.

· Verification of Salary, Provident Fund and E.S.I Register.

· Compilation and Submission of periodical Statement of Accounts required.

· Preparation of periodical Statements for Banks.

Personal Details

Date of Birth & Sex               :       6TH MAY 1967,   Male

Marital Status                        :       MARRIED.

Nationality & Religion           :      Indian  - Muslim

Visa Status                             :      Visit Visa

Languages known
To Read                   :      English - Urdu - Arabic & Tamil

To Write                  :       English - Urdu & Tamil

To Speak                 :       English - Urdu - Hindi & Tamil

