
CAREER OBJECTIVE

Seeking a position where demonstrated skills in sales and marketing and enthusiasm for innovation will be utilized for improving customer service and expanding an organization’s profitability.
PERSONAL INFORMATION

Birth Date:  June 15, 1979

Age:  28 years old

Birthplace:  Carmen, Agusan del Norte, Philippines

Nationality:  Filipino

Civil Status:  Single

Religion:  Roman Catholic

Languages Spoken:  English, Filipino, Mandarin
WORK EXPERIENCE

Informal Caregiver for Mr. Flaviano A. Garsuta, December 2007 – March 2008

· Provided care and support to patient who suffered a stroke, including but not limited to giving medication and exercise 
Trainings Attended on Caregiving:
· First Aid Training Standard - October 2007

· Basic Life Support (CPR Training for Healthcare Providers) - August - September 2007

· 40 training hours in handling special children in the Rehabservices Phil DBA Butuan Child Therapy Center, Inc. (September 24-28, 2007)
· Voluntary service for Skills Enhancement for Caregiver to Abandoned Abled and Disabled Elderly, and Abandoned Mentally Deranged Women for temporary shelter at Por Cristo Home for the Abandoned Elderly (September 17-21, 2007)
· Completed 80 hours On-the-Job Training on caregiving at Manuel J. Santos Hospital, Butuan City (September 5-14, 2007)
Machine Operator/Quality Control Inspector, February 2004 – February 2007
PROSPERITY DIELECTRICS CO., LTD. – Taoyuan, Taiwan, R.O.C.
· Worked as  machine operator for a chips capacitor and resistor manufacturer and supplier in Taiwan
· Operated chips capacitor and resistor machine 

· Performed regular inventory of products

· Repaired machines when necessary
· Checked quantity and quality of chips capacitors and resistors
Sales Clerk – December 2002 – December 2003

MINDANAO SHOPPING DESTINATION, CORP., SHOEMART DAVAO – Davao City, Philippines

· Provided prompt and courteous customer service to customers
· Responsible for monitoring inventory of merchandise in the Ladies’ section
· Prepared inventory and sales reports to be submitted to the department Supervisor 
· In-charge of product display and responsible for maintaining cleanliness in assigned area
Counter Checker, March – August 2002

MINDANAO SHOPPING DESTINATION, CORP., SHOEMART DAVAO – Davao City, Philippines

· Responsible for checking the quality, quantity and total number of items purchased by the customer
· Worked closely with Cashier to ensure that items transacted match with the actual items purchased by the customer
· Ensured maintenance and cleanliness of assigned counter
· Functioned as checkout counter bagger  
Office Clerk, August – November 2001

OFFICE OF THE MUNICIPAL MAYOR – Carmen, Agusan del Norte, Philippines 

· Provided administrative support to the Treasurer’s Office 

· Responsible for issuing tax receipts and ledger preparation
· Performed other duties as assigned

Cashier, January – July 2001

DUNKIN DONUTS – Butuan City Branch

· Attend to customers’ orders, extending quality customer service

· Handled POS transactions ensuring accuracy and efficiency 

· In-charge of handling cash funds
EDUCATION

Caregiver Diploma
Center for Healthcare Professions (CHP)

March – Dec.  2007



R. Calo St., Butuan, City, Philippines




*Successfully completed Caregiver Program 



*Completed competency requirements under the Philippine TVET

   Qualification and Certification System
College 

Urios College





1997-2001



San Francisco St., Butuan City, Philippines



Bachelor of Science in Commerce Major in Finance

High School

Dona Carmen Denia City High School


1992-1996



Toril, Davao City, Philippines

Elementary

Bayanihan Elementary School


Graduated 1992



Matina, Davao City, Philippines

INTERESTS

Singing, swimming, watching movies, and traveling
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