        Resume of  Muneer



Muneer.65009@2freemail.com 
Objective:  

· To seek a suitable job as an Office Driver cum PRO (JAFZA) with a reputed organization wherein I can utilize and explore my skills.

· To take up challenging tasks and prove my ability towards the jobs entrusted to me.  Good communication skills and an ability to learn and adapt.  Sincere, hard working

and a work addict employee.

Educational Qualification :

Certified – Higher Secondary School

Work Experience in (UAE)

1)
Organization
:
Unisantis FZE
Position
:
Office Driver / PRO (Jebel Ali Free Zone) 

Duration
:
24th April 2004 till present

Job Responsibilities:

Meet and assist VIP guests on their arrival and departure.  Liaising with JAFZA as company PRO,  arranging visas (through all Consulates & Embassies in Dubai/Abu Dhabi) for staff traveling on business, all Ministry related work, handling Chamber of Commerce assignment & Custom clearance etc.. 

2)
Organization
:
Eagle Nest General Trading

Position
:
Office Driver


Duration
:
2001 – 2004

Job Responsibilities:

Same as above

3)
Organization
:
Abu Al Maleh Trading 

Position
:
Outdoor Sales

Duration
:
1997 – 2001  

Personal Data:

Date of Birth


:
30 March 1975 

Nationality


:
Indian

Marital Status


:
Married  

Visa Status


:
UAE Employment Visa (Transferable)

Drivers’ Permit

:
Holding a valid UAE Driving License, 

Light vehicle 







Linguistic Proficiency

:
English, Arabic, Hindi and Malayalam

Hobbies


:
Football, Table Tennis

Reference


:
Available upon request
