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PARESH.65502@2freemail.com 
            


              
B.COM, LL.B.  
	OBJECTIVE


	Objective
	To be a part of established, progressive & professionally managed organization, which will provide an adequate opportunity & environment to draw upon my knowledge, experience & clear strength for the betterment of company and self. 

	Dream Destination
	Looking for a challenging, progressive & professional environment for mutual growth through innovation, participation and value addition while breaking the domain boundaries. Developing long-term professional relationship


	PROFESSIONAL EXPERIENCE


	Dec 2008 till date
	Senior Accountant cum legal advisor
	Indigo Properties LLC,
Jumeirah Lakes Towers, Dubai.


	May 2008 to Nov 2008
	Accountant
	Shamu Diamonds DMCC 

Al Barsha 4, Dubai.



	May 2005 to April 2008
	Accountant cum Administrator cum Legal Advisor
	Aswan Construction Co. LLC

Port Saeed, Deira City Centre, 

Dubai

	Jan 1999 to April 2005
	Accountant cum purchaser cum Store Assistant Manager
	Technical Resources Est.

Al Quoze 3, Dubai

	April 1988 to Dec 1998
	Senior Clerk 
	D. Abraham & Sons Pvt. Ltd.

Ballard Pier, Mumbai , India

	Employers
	Indigo Properties LLC is a well known property developer group in JLT area, having 18 subsidiary companies in Dubai, where I am working as senior accountant. My work profile consist of: 

· Checking all payments in process before submitting to Finance Controller.   

· Checking and maintaining bank reconciliations prepared by Accountant before submittal to Finance Controller for final approval.

· Verifying Main contractors and sub contractors statement of account for reconciliation.

· Making Board resolutions for banks, government bodies, for other statutory requirements

· Assisting Finance Controller in variety of Analysis required by Board of Directors.

· Suggesting and commenting on Contracts and agreements with Main and sub contractors, consultants, Main Developer, and other statutory bodies.

· Finalization of accounts for audit (Accounting package used Analyst). Liaising with Auditors.
· Suggesting better working procedures to Account Assistants to avoid misleading information and smooth and easy flow of work.

· Preparing Communications with banks and maintaining bank loans and bank guarantees account.

· Review of fixed deposits with banks and finance charges negotiation with banks.

· Monthly cost and revenue reports of all on going projects for the review of Board of Directors

· Intercompany reconciliations and consolidation at the year end.

· Any other task given by Finance Controller.



	
	Aswan Construction Co. LLC is a civil construction company engaged in construction of villas and office and residential buildings in Dubai where I had worked as a Accountant cum Administrator cum Legal Advisor.  I had single handedly accomplished accounting aspect of this company. My area of work covered:

· Complete accounting till finalization.
· Completion of timely financial audit

· Quarterly audit for labor certifications for Dubai Labor Dept.

· Renewal and cancellation of visas of company employees, timely renewal of trade licenses, Renewal of various commercial insurance policies of the company.

· Monthly bank reconciliations.

· Bank guarantees like advance bond guarantee, Performance bonds, term loans, overdraft facilities.

· Complying with banks for bank credit facilities.

· Suggesting legal advice to directors for legal contracts with sub contractors and developers.

· Drafting of all bank correspondences.

· Preparation of Monthly salaries and wages of the employees.

· Supervising and training to supporting staff.

· Taking interviews for Directors and reports.

· Petty cash handling.

· Handling complete Banking work.

	
	Technical Resources Est is a popular engineering company under the Al Bawardy group and winner of Dubai Quality Award. I worked as an Accountant cum purchaser cum stores Assistant Manager:

· Handling payments department for regular payments to creditors

· Handling of credit facilities to Creditors

· Stores Management and supervision on stores men 

· Instructing on Labeling on stock items and placement of stock items 

· Attending the auditor for stock audit.

· Yearly stock taking

· Purchasing of Hardware items, like steel, galvanized pipes, hand gloves, Safety shoes, cotton rags, sealants, paints etc.

· Negotiation with suppliers for credit facilities, quality and price. 

· Chasing debtors for payments and arranging for cheque/cash collections.

· Petty cash handling.

· Branch reconciliations and monthly provisional entries.

· Preparation of LPO and making of quotation comparisons.

· Booking of Good Received notes in Accounting Package. 

· Updating and analyzing Ageing analysis of creditors and Inventories



	Academic Profile


	Degree / Diploma / Certificate
	Year of Passing
	Percentages
	Board / Institute / University

	LL. B.
	Jan-1991
	50.66 %
	Bombay University

	B.Com
	Dec-1986
	48.83 %
	Bombay University

	H.S.C.
	Mar-1983
	65.33 %
	Pune Board

	S.S.C.
	Mar-1981
	62.85 %
	Pune Board


	Computer Skills & Software Proficiency


	Type of Tool
	Proficiency

	Operating System
	Windows 98, XP Professional

	Office Tools
	MS Office – ( Word, Excel)

	Internet Mails
	MS Outlook & Other Mail Applications

	Accounting Packages
	Tally 6.9 and Peachtree

	Customized Software
	Analyst (Property Accounting Package), ERP (for engineering company)


	Personal Information


	Date of Birth
	29 May 1966

	Nationality
	Indian  

	
	

	Languages Known
	English, Hindi, Gujarati, Marathi

	Marital Status
	Married


Declaration: The information provided here are true to the best of my knowledge and belief. If any information is found wrong or misleading during the course, I shall be held responsible and I promise to withdraw all my claims which may come into existence due to any of the false information.
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