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Intuitive, Creative, Analytical: Seeking a Middle level position in Human Resource Department.

Professional Summary
· Masters Degree in Human Resources  Management (MBA-HR)
· Three years experience in Human Resources training/teaching, recruitment, and career counseling.
· Outstanding communication skills, both verbal and written, and an inane ability to think strategically and problem-solve effectively. 
Education
· Master of Business Administration in Human Resources and Organizational Management Barkatullah University ,Bhopal (Full Time) , June 2005 

· Bachelor of Computer Applications

Barkatullah University, Bhopal (Full Time), June 2003
· Additional Credits achieved in Paper Presentations
AICTE.
Employment Scan

Lecturer in HR Dept., MIT School of Business, PUNE



Jan 08-July 08
· Conducting lectures in Business Administration.

· Plan and organize, study programs into their stipulated time frame.
· Identify/coordinate with faculty members to see that the expected study contents are delivered effectively to students, ensuring the best quality of content and its conveyance. 
· To seek intermittently the feedback of faculty members from the students so as to maintain consistency of qualitative education. 
· Coordinate with the university in the necessary areas to observe meticulous implementation of its norms.

Executive Officer-Academics 






May 06-Dec 07

(Lecturer, Educational Recruiter & Student counselor)
Choice Institute of Management (AICTE Approved), PUNE

Educational Recruiter 
· Recruitment and Interviewing of candidates to identify qualified candidates based on skills, knowledge, education, experience, etc. 

· Responsible for negotiating job offers, including salary, benefits, etc. 
· Checking all references to verify eligibility of qualified candidates 

· Counseling all candidates on job opportunities, recruitment techniques, interviewing skills, and career paths 
·  Identifying recruitment sources and maintaining contact with eligible candidates throughout the recruitment process 

· Skilled in behavioral interviewing techniques and resume review.
 Student Counselor
· Responsible for counseling students on educational goals and career paths. 

· Reviewed applications for approval and admittance into the program of choice. 

· Advising students utilizing a consultative approach on curriculum selection and practical career guidance 

Education
· Responsible for Effective module development and its implementation in the areas of Business administration. 

· To provide students with relevant and qualitative education.

· To build leadership qualities in the students and to motivate them.

· Drafting/Understanding syllabi of various university courses and implementing the same in the stipulated time frame through relevant faculty.

Lecturer (HR & IT-Dept), Assistant Placement Coordinator,


July 05-April 06

Bansal MBA College (AICTE Approved) BHOPAL
· Conducting Lectures in HR & IT.

· Network with Educational Consultants, Study Coordination centers and any possible network in Education, Training and E-learning. 

· Planning and organizing extra curricular activities for the students. 

· Implement Student promotional activities as a part of brand building and market development efforts.

Notable Accomplishments

· Successfully accomplished a track record for maximum pass outs.
· Credited for forging new relationships and increased promotional activities like seminars at national level, workshops, environmental camps etc.

· Received an award for holding 2nd position in University for BCA and 4th position for MBA.

· Presented papers in National Level seminars.

Technical Skills

Exposed to various languages and Databases as a part of BCA curriculum
Microsoft Office, Including Word, Excel, PowerPoint, Web Browsing
Personal Vitae

Date of Birth

:
23rd September, 1981

Languages

:
English, Hindi.
Marital Status

:
Married.

