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CAREER OBJECTIVE

To be a Finance Professional working in a position where I can utilize my capabilities and constantly enhance my skills, with a team spirit proving fruitful for attaining my organization vision in parallel to my professional growth.
KEY SKILLS

· Strong Accounting knowledge and auditing background (More than 5 years Gulf Experience) Proficient in ERP package MFG – PRO, Microsoft Great Plains & MS Office.

· Knowledge in all aspects of Accounts up to finalization. (Including Accounts Receivable, Accounts Payable, Financial Reporting and Payroll Administration).

SUMMARY

Profile



:
Male, 29 Years, Single
Nationality


:
Indian

Current position

:
Accounts Executive
Company


:
Confidential 
Languages                  

:
English, Hindi and Malayalam


WORK EXPERIENCE

Name of Company

:
Confidential.

Designation


:
Accounts Executive
Duration



:
Jan 2010 to Present

Reporting to


:
Finance Manager

ERP



:
Procomm Plus Telenet

Jobs Handling:

· Accounts Receivable  (Communicating with the customers about outstanding disputes, preparing monthly branch outstanding reports, monthly branch  reports)

· Bank Account Reconciliation.

· Reconciling debtors accounts at the time of disputes and solving the disputes.

· Verification & release of Sales orders prepared by Sales Representatives.

· Preparing Payroll.
· Monthly Sales Commission Calculation as per Norms. 

· Supplier Invoice Booking.
· Accounts Payables (Checking supplier accounts and Making payments before the credit period). 

· Supplier Account Reconciliation.

· Preparing Various Reports to the Management (Including periodic AR Overdue Reports, Promotion cost calculations, Monthly reports after Month closing etc.)
Name of Company

:
Confidential
Designation


:
Accounts Assistant – Receivables Management
Duration



:
Aug 2008 to Jan 2010s
Reporting to


:
Finance Manager
ERP



:
Microsoft Great Plains

Jobs Handling:
· Assisting Senior Accountant in managing more than 1200 Debtors, includes local and overseas 

· Receivables accounting in MS Great Plains (ERP).

· Reconciling debtors accounts at the time of disputes and solving the disputes.

· Coordinating the timely collection from Debtors.
Name of Company

:
Confidential

Designation


:
Audit Assistant

Duration



:
Nov. 2004 to July 2008
Reporting to


:
Senior Auditor

ERP/Accounting Package
:
Lotus, Word Star &Tally

Jobs Handled:

· Assisting senior auditor in conducting tax audit of various private sector companies in India

· Assisting senior auditor in conducting statutory audit of various nationalized banks in India

· Preparing income tax and VAT returns of various clients.
EDUCATIONAL CHRONICLE
· Bachelor of Commerce, Finance
           College


              :       St. Thomas’ College, Thrissur, India                                                                                             

           University


  :       Calicut University, India 

           Year of passing

  :       2004 
           Aggregate percentage of marks :       63%         
· Pre Degree, Commerce

          College



   :       ST. Thomas’ College, Thrissur, India
          University

  
   :       Calicut University, India 

          Year of passing

               :       2001      

          Aggregate percentage of marks   :       64% 

· Certificate in Computerized Accounting 

Institute
:  Institute of Professional Accountants, Kerala, India
Duration


  :   April, 2004 to July, 2004
PROFESSIONAL STRENGTHS
· Recognized for integrity, hard work and creativity

· Positive Rapport with Team members

· Positive attitude and determination to learn new changes in the area of work and to troubleshoot various issues. 
· Able to prepare various reports in MS Excel.

· Prefer to work in internal audit.
· References will be provided on demand
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