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	Objective
	A pro-active individual with a desire and ability to take new challenges is looking for a position of an accountant or similar, where I can apply my knowledge, skills and utilize accounting background.


	Experience
	26/06/06–Present 
QualPro Distribution, LLC          Jebel Ali, Dubai, UAE
Assistant Accountant
· Assists the accounts manager in finalization of financial statements, where as responsible for preparation of Year-end Journal Entries for various adjustments and liquidation of nominal accounts. Responsible for stock movement analysis and variance reports. Updates system’s quantity by entering Good Receipts Notes, Goods Return Vouchers, Stock transfers and Stock Issue Vouchers. In charge in the maintaining customers’ subsidiary ledgers, prepares Credit Notes for customer returns and discounts, receiving customers’ payments and preparing bank deposits. Handles petty cash fund and journalizes daily operating expenses.
23/03/02–01/04/06
Jollibee Foods Corporation       Pampanga, Philippines
Shift/Requisition Manager  

· Manage store facilities and resources such as building and equipments, raw materials, manpower, methods and money to achieve highest level of Food, Service, Cleanliness & Sanitation, and Food Safety. More so, responsible for receiving, storing, controlling, issuing delivery and transfer in/out and record keeping of raw materials. Ensures that inventory and cash control systems and procedures are in place by maintaining all raw materials to appropriate levels and zero stock-out; and conducting daily cash audit on cashiers’ sales during cut offs, store’s funds such as Petty Cash, Revolving, Drawer Box and Master Change.
· Received the 2004 Presidential Awards for Performance Excellence.

	
	18/03/97–22/03/02
Jollibee Foods Corporation   Ortigas, Philippines
Accountant 1

· Responsible for the preparation of outlets’ monthly profit and lost summary and payroll every 16th and 1st of the month.  Process Electronic Fund Transfers from Head Office account to outlets’ revolving funds; prepares monthly of bank reconciliation; and prepares for the monthly journal entries and vouchers pertaining to fund transfer transactions.

· Received the 2001 Golden Bee Awards for exemplifying the Company’s Corporate Values. 

	
	21/02/95-17/03/97
EDSA Central Shopping
       Mandaluyong,  Philippines

General Clerk

Job Description: Reporting to the Billing and Collection Manager, the general clerk is primary responsible for the clerical works of the department:
· Prepares monthly statement of accounts of the following areas: Major Shops, Uniwide Warehouse Club, Mayflower Plaza, EDSA Cinema Building, Jeepney Park and Wet Market.
· Prepares monthly reconciliation and aging of accounts receivables to New Views and maintain tenants’ subsidiary ledger accounts.
· Coordinates with leasing department and building administrators regarding rental increases and complaints of tenants with defective water and electric meters.

· Prepares monthly electric and water meter reading summary of tenants, daily reading of tenants’ sales monitoring system and sales report and daily tickets of wet market from 16th to end of the month.

	
	21/07/91-21/03/94
JTC And Associates, CPA’s
      Pampanga, Philippines

Accounting Clerk 
· Responsible for preparation of monthly income statements and bank reconciliation of clients; and filing income tax returns and monthly remittance of Social Security System and Human Development for Mutual Funds of clients and their employees as well. 

	Education
	1990–1994
University of the Assumption
     Pampanga, Philippines  

· Bachelor of Science in Accountancy

	
	1986–1990
Jose Abad Santos         
             Pampanga, Philippines  

· Secondary Education

	
	1980–1986
San Fernando Elementary
         Pampanga,  Philippines 
· Elementary Education

	Government Exams Passed

(Philippines)
Seminars   Attended

Other Skills
	20 August 1995
Career Service Professional      
Rating: 81.35%

17 October 1993
Career Service Sub-Prof.
           Rating: 81.23%

Systematic Managerial Analysis

Seven Habits of Highly Effective People

What Matters Most (Time Management)
Work Management Workshop

Basic Supervision

Interaction Management

Basic Life Support Training

First aid Training
Computer Literacy: Microsoft Office, New Views Accounting Software, Oracle Accounting Software (SYROS) and Tally 7.2


