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A highly talented, knowledgeable and experienced Lawyer with demonstrated track record of providing unmatchable legal service. Expert in all aspects of civil litigation. Dedicated individual, achieving a reputation for consistency going beyond what is required. Strive for continued excellence and strict adherence to work ethics and compliance to procedures 
Career Objective

To be part of an organization which works on continuous development, in which my experience and knowledge will be best exploited for the betterment for the organization and myself.

Career Progression

Summary of Qualifications
· Over Five years of Legal Experience.

· Immense knowledge of corporate governance matters, contract administration, government compliance, taxation, international business laws and corporate operating ethics.

· Demonstrated excellence in communication skills (verbal and written) for negotiating, presenting, resolving complex and controversial issues and responding effectively to sensitive inquires and complaints.

· Unmatched organizational skills, ability to handle multi-tasking and ability to work under pressure to meet deadlines.
· Independence, imagination, enthusiasm, a strong sense of individual purpose and the ability to get along well with clients and colleagues.

· Sound ability to use computer key board with sufficient speed to meet demands of job.

· Well groomed appearance.

Professional experience 

U.A.E EXPERIENCE

Lootah Group of Companies, Dubai, U.A.E (May 2007 – November 2008) 

Worked as Legal Advisor cum Recruitment Co-ordinator in the Legal and HR Department of the Group mainly in the business of property Development. 
On job accomplishments;   
Job Profile     
· Advisory duty to the management of the Company in cases of day to day legal requirement of the Company as per the prevailing laws.
· Compliance with Law in due diligence.

· Liaising with local Lawyers in company’s legal matters and briefing on cases relating to breach of Contracts and negotiable instruments.

· Handling all secretarial work in the concerned Department.
· Drafted wide variety of commercial and Property Agreements and Contracts pertaining to Construction, Sale and purchase of property, Property development contracts for the Company.

· Liaised with the company Bankers and other financial organisations in matters of financial undertakings of the company.
· Active participation and reporting on domestic investigations pertaining to labour disputes.

· Follow ups of the legal disputes / cases of the company and co-ordination with lawyers of the company.

· Active co-ordination and follow up with the HR Department whereas Legal Dept. and HR Dept. were tied up.
· Handling all relevant documentation work till including processing of Visa, handling joining work , and all relevant work.
· Co-ordinating with all Departments and Divisions of the Company for the requirement of personnel.
· Preparing the Monthly Report for the Management 

·   Correspondence and maintaining the files.
· Responsible for all the administrative work.
      Human Resource Management
· Recruiting staff and labour according to the requirement of the company.

· Handling all the functions from employee joining to leaving formalities like preparing offer letters.

· Making Arrangements for personnel interviews for the administrative and other office staff.

· Analysing and Preparing report on current manpower status of the company.

· Evaluating staff performance and keeping track record of the same for various purposes such as increments, bonus etc.
Institute of Chartered Accountants of India, Kollam Chapter (October 2006 to April 2007)

· Worked as a Guest Lecturer for Business Law.
· Philip K. Thomas & Associates, Advocates & legal consultants (kollam, Kerala) (December 2003 to April 2007 )
Worked as Litigation Attorney in the firm. Have extensive experience in civil litigations. On job accomplishments;
· Representing the clients in the court in their litigation matters and contested matters relating to
   Civil litigations.

· Assist clients in review of legal matters, including personal, employment related, company   relations.

· Review administration of agreements, procedures, accounting and corporate administration to ensure compliance with applicable laws. 
· Drafted, reviewed and negotiated a wide variety of commercial and property contracts. 
· Drafted precedents (e.g. agreements and practice notes), and kept them updated in the light of any relevant developments.
· Rendered legal advice in the Federal Bank and Indian Bank in the district in matters of loan facility and other credit facility provided by them and their day to day legal requirements.

· Arbitration and negotiation.

· Rendered service in matters relating to consumer disputes.

· Rendered Legal advice to Popular Automobiles in cases of company matters and other litigation matters.

· Led a team of junior lawyers
·  Represented for clients in matters of Criminal nature.
· Rendered Legal advice to ICICI Bank, Federal Bank and Indian Bank.
· Drafted suit related documents like Plaint and Written statements.
· Represented both individual clients and insurance companies in matters of motor accident claims.
Professional Achievements:

· Excellent clientele with different profile.
· Dealt with cases of various dimension. 
· Legal advisor in the panel of advocates maintained by Federal Bank and Indian Bank, Kollam.
Education

· Master of Law, Mahatma Gandhi University, Kerala, India.

· Bachelor of Law, University of Kerala, India.

· Bachelor of Academic Laws, University of Kerala, India.
Computer Skills
OS 
Windows 95/ 98/ NT 4.0/ XP/ 2000
Software


MS Office, Word, Excel.
Personal Traits

· Detail Oriented

· Excellent communication skills.

· Self Starter.
· Excellent Negotiation Skills.

Personal Details

Nationality       :  Indian
Languages       :  English, Hindi, Malayalam, Tamil
Date of birth   :  11/07/1980
Marital Status: Married.

AREAS OF INTEREST

Reading, Cooking, Gardening.
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