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Objective

To become a part of progressive company and an organization, that values personal growth and national development.
Qualification
1. Can speak and write English.

2. Able to work under pressure created by works demands.

3. People oriented. Flexible and willing to learn.
4. Can work with  minimum supervision and hardworking
Work Experience
April – June 2004

On-the-job training
Gulf Bank (Dagupan Branch)

Responsible for the inbound and outbound documents of the customers who are applying in micro finance, prepare and arrange all the documents to be submitted to the manager.

September 2, 2005 – February 2, 2006
Cashier
SM Mall (Ace Hardware Baguio City Branch)

Responsible for the processing the item that the customers want to buy, assisting customers in a nice way. Providing the cashier manager an inventory list at the end of the month.

April 2006 – June 20, 2008

Bookeeper
Marlang Welding & Auto Repair Shop (Pangasinan)
Responsible for updating the book of account of the shop, including evaluating the inventory all the time, record all the expenses and receivables of the shop for the everyday operation.

Educational Background
2001 – 2005
Colegio de Dagupan
Dagupan City

Bachelor of Science in Business Administration, Major In Management

1997 – 2001
Inmalog National High School


Class Salutatorian

1991 – 1997
Inmalog Elementary school

Fourth Honors

Seminar Attended
August 8, 2004

Credit 101

Queinte Training Corporation

Colegio de Dagupan, Dagupan City
March 16, 2005

Placement Seminar

Colegio de Dagupan, Dagupan City

Organizational Affiliation
Member – Junior Philippine Institute of Accountant

2001 – 2003

Member - Business Administration Student Society

2003 – 2004

Member – Management Dynamic

2004 – 2005

Personal Information
Age: 24
Date of Birth: April 28, 1984
Height: 5`5”

Status: Married

Visa Status: Visit Visa

Languages/Dialects Spoken: English, Filipino

Character References
Available upon request.

I hereby certify that the above information are true and correct to the best of my knowledge.

