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	OBJECTIVE

	Seeking a challenging position in a dynamic organization with the aim to contribute towards organizational success, while meeting the

organization’s expectations and to excel consistently while availing opportunities to learn and grow.

	
	PROFESSIONAL AND ACADEMIC EDUCATION

	
	Particulars
	
	Paper Status
	
	Year
	

	ACCA Finalist
	Passed Knowledge & Skill level and 1 paper of Professional level
	2011
	4 Core papers to be attempted

	Bachelor in Commerce (B.com)
	University Of Karachi
	2007
	Secured Second Division

	Intermediate
	Government Delhi Inter Science

College
	2004
	Secured First Division

	Matriculation
	St. Lawrence Boys’ School
	2002
	Secured First Division

	
	EXPERIENCE

	GROUP
	Feb 2012 to Present

	
	-
F i n a n c e D e p a r t m e n t

	Currently working as an Accountant.

Prepare monthly management accounts.


Preparing Financial Statement.


Preparing cash flow budget & sales budget.


Weekly sales reporting and providing any information required by the management.


Preparing monthly sales analysis report.


Preparing sales & overheads variance analysis report.


Conducted reviews and evaluations for cost-reduction opportunities.


Ensuring timely monthly closing of General Ledger, Accounts payable, Accounts Receivable and Fixed Assets.


Allocation of monthly corporate expenses to group companies.


Review weekly suppliers’ payment to ensure timely and accurate payments and communicating all relevant details to the supplier.


Managing receivables.


Ensuring the correctness and completeness of payroll.


Reconciliation of inter co. Transactions of the month including (Local & Overseas Co's).


Review daily bank reconciliations.


Liaising with auditors to ensure annual monitoring is carried out.


Managed petty cash to ensure timely reimbursement to employees after ensuring adherence to HR policies and approval from thei r managers.


	KPMG TASEER HADI & CO., Chartered Accountants

A member firm of KPMG International
	July 2011 to Sept 2011

	
	-    A u d i t D e p a r t m e n t

	Internship in Audit and Assurance Department.


Assisted job-in charge in audit and preparation of financial statements of a service industry client – Institute  of        Bankers
Pakistan (IBP). I was responsible for the audit of the expenses, cash & bank, and investment held to maturity for the year ended

30th June 2011.

Assisted audit senior in the application of audit procedures on financial statements of a listed manufacturing  industry client – International Industries Limited (IIL). I was responsible for the audit of the creditors and other payables and carried out test of controls on purchases & payroll


	Zahra Industries Pvt. Ltd.
	Feb 2009 to Nov 2010

	-    A c c o u n t s D e p a r t m e n t

	Worked as an Accounts Associate

Maintaining books of account using accounting software (Peachtree).


Doing monthly closing and preparation of monthly financial statements.


Making accounts/bank reconciliation.


Interpreting profit and loss account.


Preparation of monthly cash flow report


Maintaining receivable records, support documentation and tracking payments


Review of bills payable/ receivable and other funding requirements on a weekly basis


Assist with preparation and coordination of the audit process.


Filing tax return and preparing sales tax invoices


Preparation of payroll and salary disbursement.


Corresponding with suppliers, customers and banks


	References
	Availability

	Will be made available upon request.
	After Serving one month notice to employer.


