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Email Add.: Arlene.67106@2freemail.com 
Career Objective: 

To work in a dynamic environment as Sales Executive where my capabilities will be utilized to utmost advantage with opportunities and move ahead with better prospective.

Strength and Skills:

· Efficient and detail oriented

· Pleasant personality with discipline, sincere and hardworking

· Confident and fast learner and dedicated in performing duties and responsibilities

· Can easily adopt the new environment and willing to face new challenge
· Can work under pressure
Employment Details:

Position



: Sales Executive

Name of company


: TALWEEN COMPUTER TRADING L.L.C.






: Bur Dubai, Dubai U.A.E.

Inclusive date



: October 2005 TO November 2007

Position



: Sales Executive

Name of company


: Bazel Trading L.L.C.






: Sahara Center, Sharja U.A.E.    

Inclusive date



: April 2005 TO September 2005

Position



: Sales Executive

Name of company


: House of Sara Lee





: Lucena City, Philippines

Inclusive date



: March 1996 TO March 1998
Task: 

· Assisted  customers and sold merchandise 

· Provided customer service with fashion advise

· Trained new employees as appointed by the Manager 

· Supporting the management to enhanced future sales 

· Developed special seasonal sales

· Monitored stocks

· Handled cash transactions.

Employment Details:

Position



: Customer Service Assistant and Cashier

Name of company


: Baldazzari Trading L.L.C.





: Al Maktoum Rd. Deira, Dubai U.A.E.
Inclusive date



: September 2004 TO March 2005
Task:

· Advertise and promote new products to the customers and telemarketing.
· Dealing with cash transactions with costumers and perform audit to ensure the outgoing sales.
· Conducts inventory on products per daily basis.
· Conducts survey for customer needs and preferences.
· Assist the customers for their question about the membership and others.
· Filling the documents regarding registration and others.
· Other task may be assigned by immediate supervisor. 
Employment Details:

Position



: Operator cum Junior Supervisor

Name of company


: Silitech Technology Corporates L.L.C.






: Tamsui, Taipei,Taiwan 

Inclusive date



: September 1998 TO September 2003
Task:

· Check the quality and quantity of the products.

· Manage daily report to the senior supervisor

· Maintain good quality and make samples of the colour to match on its designed

· Maintain daily cleanliness of the workshop

Educational Background

· Graduated General Radio Communication Operator, Enverga University 

· International Computer Driving License (ICDL) Certified

· High School Diploma, Southern Luzon Polytechnic College

Personal Data:

          Nationality



:
Filipino


Birth of date and place

:
November 24, 1972 / Lucban Quezon Phil.


Marital Status and Gender

:
Single / Female


Language



:
English and Tagalog

