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EMPLOYMENT OBJECTIVE
To obtain a position that would allow me to utilize my skills and expertise with room for continued 
development.
PROFESIONAL EXPERIENCE
Computer Instructor
Bataan Heroes Memorial College, Highway, Balanga City, Bataan, Philippines

June 2002 – March 2008
· Have taught the following computer-related subjects: 
· Data structures and Algorithms
· Management Information Systems
· Systems Analysis and Design
· Software Engineering
· Principles of Compiler
· C and C++ Programming
· Introduction to Java Programming
· Data Communications
· MS Office Applications
· Desktop Publishing

· Macromedia Flash
· Adviser for the following student organizations:
· Computer Wizards

· Nature Lovers
· Junior Mountaineers

Document Analyst / Encoder
Saztec Philippines Inc., Pascor Drive, Sto. Nino, Parañaque City, Philippines

July 2001 – June 2002
· Pre-edited SGML documents and checked SGML tags.

· Typed non - electronic documents

· Checked SGML tags

Secretary to the Dean of Computer Science
Saint Columban College, Cor. Alano-Sagun St., Pagadian City, Philippines
June 1998 – October 2000
· Made travel and accommodation arrangements for educational tours

· Located and compiled information and formats reports, graphs, tables, records and other sources of information

· Used various software applications, such as spreadsheets, Microsoft Word Microsoft Powerpoint and Publisher to assemble, manipulate and/or format data and/or reports

· Maintained records through filing, retrieval, retention, storage, compilation, coding, updating and destruction

· Typed routine correspondence and reports from dictation or handwritten copy using personal computer

· Picked up and delivered materials as required

· Answered telephone, relayed messages, and greeted visitors

· Opened, sorted and screened mail

· Operated office equipment such as Xerox copier and calculator; coordinates the servicing of equipment

· Completed various request forms for office supplies and equipment as directed

Part-time Computer Instructor
Saint Columban College, Cor. Alano-Sagun St., Pagadian City, Philippines
June 1998 – October 2000
· Have taught the following computer – related subjects
· Microsoft Office Applications
· Introduction to Computers Science
· Computer Concepts and Fundamentals
· Pascal Programming
· dBase4 Programming
· Clipper Programming
Computer Operator / Encoder
Mount Malindang Memorial Gardens, Inc. Mindog, Maningcol, Ozamis City Philippines

February 1997 – May 1998
· Initialized computer with required system software and operated computer system as directed
· Started up and closed down computer systems
· Created and maintained files
· Entered data into formatted or unformatted screens and/or documents
· Ensured that tapes/discs are correctly loaded in order to back-up the system
· Scheduled and loaded programs and data
· Ensured that a record or log of work is kept
· Maintained programs and tested for faults and viruses
EDUCATION



Immaculate Conception College – La Salle (now La Salle University), Ozamis City, Philippines
Bachelor of Science in Computer Science, october 1996

Thesis:  “Automated Scheduling System”


AFFILIATION
· Philippine Society of Information Technology Educators
· Earthpals Mountaineering Club
PERSONAL INFORMATION
Nationality:



Filipino

Age:




32
Birth Date:



February 26, 1976
Birth Place:



Clarin, Misamis Occidental
Civil Status:



Married
Religion:



Roman Catholic
Gender:



Female
Weight:



110 lbs
Height:



5’1”
Language Spoken/Write:

English, Filipino/Tagalog, and Cebuano
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