CIRRICULUM VITAE

OBJECTIVE:
Seeking a "CIVIL AUTO CAD DRAFTSMAN" to coordinate projects from initial inception through design to completed construction. Drafter with excellent CAD experience and the ability to create client drawings and maintain a drawing and documentation system .  Where I could leverage my skills and knowledge in construction industry, Where I could leverage my skills and knowledge & be a part of an working environment, with potential for Advancement.

DATE OF BIRTH 


: 12th APRIL 1983.
PROFESSION



: CIVIL CAD DESSIGNER
SEX




: FEMALE.
MARITAL STATUS


: UN MARRIED.
PASSPORT NO


: F 6831934
NATIONALITY


: INDIAN.
RELIGION



: HINDU
LANGUAGES KNOWN TO 

SPEAK:


: English, Hindi, Tamil, Telugu, and Kannada.


READ  :


: English, Hindi and Kannada.


WRITE:


: English, Hindi and Kannada.

KNOWLEDGE OF COMPUTERS:
Operating System


 :  D.O.S, Windows 95& 98

Database Package


 :  Word star, lotus123, , M. S. Office 





   & M. S. Access. M.S.Excel  

PERSONAL SKILLS: 
Good problem solving capacity, quick learner, good communication skills, willingness to learn, hard working etc.
EDUCATION QUALIFICATION:
	Academics
	Board
	Institution
	   Year of passing
	% of Marks

	B.A
	KSOU
	Manasa Gangotri,Mysore.
	Waiting for Result
	

	P.U.C
	DPUE
	Sri Mahadeshwara pre- university college, Kollegal.
	July’ 2001
	337

	S.S.L.C
	KSEEB
	Sri chowdeshwari High school, Kollegal.
	Mar’ 1999
	259


PROFESSIONAL  QUALIFICATION:
	Academics
	Board
	Institution
	   Year of passing
	% of Marks
	Reg.No

	LAND & CITY SURVEY-T11
	SCVE
	Govt. Maharaja P.U.college,Kollegal.
	May’ 2003
	459
	F3N001T1127


	Academics
	Board
	Institution
	   Year of passing
	Software used

	DIPLOMA IN CIVIL CADD
	CADD CENTRE
	CADD Centre Training services,Bangalore
	 Aug ‘2007
	1.Auto cad 2004

2.Primavera Project planner


WORK EXPERIENCE:


:REFERENCE
(A) EXPERIENCE:



:30TH  MAY 2007 To present.

Employer



:SWAMI & ASSOCIATES.






:BANGALORE, INDIA.

Position



:CIVIL AUTO CAD DRAFTSMAN.

Duties & Responsibilities:

· Produce client drawings from design information, per specifications, and in accordance with good industry practice
· Create and modify solid models and detailed drawings from sketches, models, layouts or notes provided by design/engineering.
· Assist in the review and recording of shop drawings
· Obtain all necessary approvals and reviews of project design data June 2007-present
· Prepared technical drawings and plans
· Checked drawings for conformity and accuracy
· Made adjustments and changes to a variety of detailed drawings as necessary
· Developed specification control drawings
· Prepared bill of materials and parts list

· Maintained organized records of active projects Developed multiple view drawings

· Broke down information provided by verbal or written instruction and /or sketches

· Approved layout and preliminary design

· Provided updates on project documentation in team meetings.                August 2007 - Present
· Prepare information regarding design, specifications, materials, and equipment. Estimate costs and schedules and other elements associated with construction projects. Develop design ideas and create design presentations. Direct the production of construction documents, drawings, and specifications. Develop budgets and schedules to meet project objectives as well as value engineering principles. Organize client and team meetings. Coordinate schedules and workloads. Review architectural documents for potential conflict with all disciplines.
· Completed design work including schematics and cost estimates for in-house projects. Prepares engineering support for in-house projects. Conducted research such as deed or property studies and special reports needed to complete architectural projects. Performed an array of administrative duties related to architectural construction projects such as: code and zoning research, review contractor payments and utility bills, monitor project budget, and coordinate utilities installation.
· Developed or assisted in the coordination of plans, designs and flow of development activities needed to ensure completion of architectural work for new construction projects. Conducted studies and special projects such as space planning, structural analysis, design feasibility and other related architectural engineering problems.
HOBBIES AND INTERESTS                     : Reading, Writing, Browsing Internet, 







    Chatting, 
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