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	PERSONAL DETAILS


DATE OF BIRTH



: 12th January 1974

CIVIL STATUS



: Married

NATIONALITY



: Indian

LANGUAGE KNOWN


: English, Hindi & Bengali

COMPUTER LITERACY

: Highly proficient in MS Word and MS Excel.

  Working knowledge of other MS Applications. 

	ACADEMIC QUALIFICATIONS


	Year
	Degree
	University

	1996-98
	Master’s in Social Work (M.S.W)
	Bombay University, Mumbai, India.

	1995-96
	M.Sc. Part 1 – Human Development
	Jadavpur University, Calcutta, India.

	1994-95
	B. Sc. – Human Development
	Jadavpur University, Calcutta, India.


	WORK EXPERIENCE


June 2006-August 2006

Freelance-

Dubai Cultural Scientific Institute-

Personality Development Workshops for the summer camp.(Target-children in the age group of 4- 10 yrs)

Preston University Ajman

Career Guidance Workshop for prospective new students.

October2004-November 2005

School Counselor-Delhi Private School, Dubai
-Individual counseling

Casework -Problem solving /counseling. Documentation; maintaining intake records; conducting psychological tests and evaluating; reporting; follow up of casework. 

-Group Counseling

Planning; implementing management and participative program. Conducting training sessions for the students (Educational, personal, career, social guidance). Documentation and reporting.

-Workshop and Seminars

Conducting training sessions/seminars for the students (Educational, personal, career, social guidance). Documentation and reporting.

Teacher training sessions

Parent groups

-Teaching Psychology

Theory/Practical – Teaching CBSE syllabus to grade 11 students.

August 2001 – December 2002

Course Counselor - Preston University Ajman, Dubai (previously known as Academy Of Technology)

Educational

Monitor academic progress of students.

Liaison between Management & Faculty for diagnosing & solving difficulties of students.

Help students in their adjustment to curricular and co-curricular demands of the educational program.

Vocational

Organizing Industrial visits, Career Conferences, Seminars

Social

Develop in student’s proper attitude for social life.

Training students for leadership & fellowship qualities.

Build a spirit of Teamwork in students. 

Avocation

Provide opportunities of participation in extracurricular activities.

Organizing & conducting events in the University.

Liaison between other Universities & Colleges, Management, Staff & Students on  events.

Training students for competitions, debates, quiz & other cultural activities.

Assist students in developing hobbies & interests.

Inculcate interest in games, recreation and social service.

Health

Encourage students to follow a well balanced program of activities and education.

Anti Smoking Campaigns.

Environmental Campaigns

Anti littering Campaigns

Personal

Assist students in becoming progressively responsible for their own development.

Individual & Group Counseling

Problem Solving issues of Harassments

Administration

Telephonic & personal counseling of courses provided by the University.

Assisting admission procedures:- checking transcripts, required documents ,transfer credits, initial interview and formatting and documentation individual files of students.

Assisting examination procedures:- invigilation, recounting mark sheets,  report assessments

Outreach course counseling to community schools.

Designing, conducting various developmental workshops as an out reach program.

Individual Staff counseling & Problem solving.

Coordination and Participation in Career   Exhibition & Fairs

November 1999 - June 2001

School Counselor- Abu Dhabi Indian School, Abu Dhabi
-Individual counseling

Casework -Problem solving /counseling. Documentation; maintaining intake records; conducting psychological tests and evaluating; reporting; follow up of casework. 

-Group Counseling

Planning; implementing management and participative program. Conducting training sessions for the students (Educational, personal, career, social guidance). Documentation and reporting.

-Workshop and Seminars

Designing; organizing and conducting educational workshops. Scheduling and following up of registrations; preparing communication media. 

Scheduling; coordinating seminars for the staff personnel and students.

Processing invitations and registration for participation in the seminars. Liaison between college advisors and school. 

-Administration

Documentation and Reporting; maintenance of appointments and telephone register; follow up of correspondence; assisting in student-teacher evaluation; assisting in evaluation of School Final Board's results. Dissemination of career information; maintenance of the counseling board.

1997-98

Social Worker -  Child Guidance Clinic, Wadia Hospital, Mumbai, India.
-Counseling at Clinic, Schools and NGO's

Active listening and history taking of case work; Problem solving/counseling; Follow up of case work.

-Administrative

Documentation and register maintenance; Project proposal and letter writing;  Organizing meetings, seminars, and exhibitions; Recording minutes; PRO with other departments of the hospital and other NGO's;  Designing a Research  Project; Designing workshops on various health related issues; Fund raising.

-Marketing

Awareness Programmes of the clinic to schools, other clinics, and NGO's.

1996-97

Student Social Worker - Doorstep School, Mumbai, India.

-Working with special groups – (a)Pavement Children

Street surveys -  slums (families & children); research based on the need for Non Formal Education for special groups; formation of 3 pavement schools including curriculum planning and implementation; organizing workshops, usage of audio-visual and other teaching aids; individual case work focussed on counseling; community awareness through street plays; polio awareness programme; working with the community doctor in providing vaccination to children in 0 – 4 age group.

-Working with special groups – (b)Street Drug Addiction

Counseling – individual case work/ group work; worked as Referral Social Worker representing Doorstep School in another organization – “ Support”.

1995-96

Voluntary Worker – various organizations

-Shamikhani, Calcutta, India – mental health exhibition.

-Mon, Calcutta, India – adult psychiatry.

-Sealdah Child Clinic, Calcutta, India – child psychiatry.

-Spastic Society of Eastern India, Calcutta, India – assistant class teacher.

1994-95

Community Director - Rotaract Club of Calcutta South West

-Special Area Project – SPCEI (Special Protection for Children’s Education of India) 

Formulation & implementation of various need based projects within the orphanage.

-Other Projects

Need based projects with Blind School, Calcutta.

Assisting Rotary Club for Pulse Polio eradication drive.

Awareness about substance abuse, alcoholism, dowry related issues and family planning.

