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SHAVLY

SHAVLY.69280@2freemail.com 

Management Professional – FINANCE & MARKETING
Summary

To pursue my career in an organization with immense experience and also to have wider exposure to various aspects where my experience, conceptual and personal attributes can be utilized. With a foresight of reaching the zenith of my potential, I would like to present myself and be given an opportunity to work with my obstinate principles of disciplined learning and rendering.

STRENGTHS
· Ability to organize and prioritize multiple tasks and responsibilities effectively.

· Excellent communication skills.

· In-depth conceptual skills & creativity
· Ability to interface with clients, vendors and internal personals effectively.

· Flexibility & good track record of being consistent and dependable.
· Good team lead and spirited.
· Hard working, reliable, sincere and honest.

· Result-oriented and able to work under pressure.

Areas of Expertise
· Client Relation
· Organization Development

· Coordination
· Motivation
· Administration
· Team Work
· Sales Management

Employment History

· Archon BMT-Oil Field Supplies-Al Quasis –Dubai            (Feb 2009 –Till dated)
                          Working as Operations –in –Charge.

· Blue Waves Marine Shipping Company– Jeddaf – Dubai: (Jan 2007 – July2007) 
                                                                                                             (Jan 2008- Sept 2008)



         Worked as a Business Development Executive

The main tasks include:

·  Responsible for the ongoing identification, development, and assessment of services business opportunities with key account, selected based on proactive market screening, targeting and business analysis.

· Strategy development and communication

· Team leadership.
· Develop extensive executive and senior management relationship in client organizations.

· Identify and develop the most attractive opportunities (especially sole-source deals) for potential engagement.

· Work collaboratively with other teams & other partners and outside consultant as appropriate.

· Responsible for the ongoing qualification of these opportunities and recommend whether to engage, disqualify or refer opportunities to other groups.

►
SirSyed Institute of Technical Studies: Kerala – India (June 2005 – Nov. 2006)

Worked as the Head of Department of Management Studies cum Faculty – BBM (Bachelor of Business Management) – (Full time)

· Papers
     Personnel management, Operations Management, Sales & distribution 

      Management, Organization & Management & Services Marketing.
· Profile:
     Lectures with the aid of Power Point LCD and OHP presentation, Recruitment of staff, Counselling, Field research, Case Studies, Management Development Program’s for students, Overall skill & Development and Corporate Orientation Program’s for students and Project Co-ordination.

►
Mascot Industries – Kerala – India (January2004 – June 2005)


Worked as Administrator
The main tasks include:

Administration, Customer Co-ordination, Organizing meetings, prepare reports, Receiving clients, co-ordination & maintaining files & other additional office works.
►
Indian Express – Kerala – India (Jan – 2003 – July 2003) worked as Sales Executive
The main tasks include

· Building outstanding relationship with prospects & customers; explain about the product; close sale deals.

Academic Qualification:

· MBA Finance & Marketing
(THIRD RANK HOLDER)  -  2003

              
· Bachelor of  Business Studies (B.B.S) (SECOND RANK HOLDER) - 2001
 
COMPUTER SKILLS:

· Proficiency in Windows (XP) and MS Word; Excel; Power point; e-mails & internet.
ACHIEVEMENTS:

University Level Third Rank Holder in the MBA Examination, 2003.

University Level Second Rank Holder in the BBS Degree Examination, 2001.

Academic Project – I

“Analysis of Open-end Bond Funds of Private Sector Mutual Funds”

Organization

:
Sun F & C Mutual Funds Co. Ltd. Bangalore - India

Duration

:
2 months

Teams


:
1

Academic Project – I I

Organization

:
Wipro e peripherals Ltd., Mysore – India.

Duration

:
1 month

Teams


:
3

Personal Details
Gender

: Female

Date of birth

: 20th December 1980

Sex 


: Female
Nationality

: Indian.

Marital status

: Married
Visa Status

: Husband’s sponsorship


Languages 

: Speak: English / Hindi / Urdu / Tamil & Malayalam.



   
   Write: English / Hindi/Malayalam
References
Can be provided on request.
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