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OBJECTIVE

	To seek and pursue a challenging opportunity in a reputed organization that will utilize my professional skills effectively for innovative and value addition work.



EDUCATONAL PROFILE

	Degrees
	Name of Institution
	Major Field
	Div./CGPA

	BS (Business Administration)
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	Virtual University of Pakistan
	Finance
	2.55


	F.SC
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2001-2004
	Board of Intermediate & Secondary Education, Multan
	Pre-Medical
	2nd

	Matric
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2001
	Board of Intermediate & Secondary Education, Multan
	Science 
	1st


Work Experience
Amco Apparel Mfg.Co  (U.A.E)
· Working as Store In charge in AMCO Apparel Mfg Co  Free Zone UMM AL QUWAIN (present)
Firdous Cloth Mill, Faisalabad

· Working as Assistant Manager Inventory & Warehouse in Firdous cloth mill from 1-12-2013 to 10-4-2015.( Retail pro,  SAP B1)(ERP)
·  Managing the efficient receipt, storage and dispatch of a wide range of goods from the warehouse.

· Maximizing space usage within the warehouse.

· Looking after the transportation of goods into and out of the warehouse.

· Implementing specific customer packaging requirements.

· Repairing warehouse equipment breakdowns.

· Shipment loading and transferring.

· Working with supervisors to improve staff performance.

· Setting aside storage areas for new stock
· Complying with all Health, Safety and Environmental standards.

· Keep unauthorized persons out of the warehouse.

· Developing and implementing SOPs for the warehouse.

· Facilitating effective communication within the team and across the site.

· Investigating any inventory losses.

· Operating automated warehouse storage and retrieval systems.

· Being on call for any emergencies.

· Planning future warehouse capacity requirements.

· Maintaining accurate staff attendance records.

· Ensuring products are stock correctly and safely.
Shahbaz Garments Pvt Ltd, Faisalabad
· Sr. Officer Inventory & Warehouse 
I have worked in Shahbaz Garments (pvt) ltd as Sr. Officer Inventory & Warehouse from 15-01-2007 to 31-03-2013 and managed a warehouse consist of more than 40000 registered Store items. Responsible for all kind of activities related to warehouse; like receipt, issuance, stock taking, procurement, Reporting. (SAP ERP)
· Exercise general control over all activities in Stores Department

· Ensure safe keeping both as to quality and quantity of materials.

· Look after Finished goods warehouse stock and shipment, receiving of finished goods from different location, dispatching of shipment and update the shipment warehouse data in SAP (ERP).

· Receive materials, verify & acknowledge only for quantity, storage and issue of materials against authorized requisitions.

· Monitor stock/movement and timely inform procurement team through Project/Procurement manager and also initiate purchase request for routine items/consumables.

· Initiate purchase requisitions for the replacement of stock of all regular stores items whenever the stock level of any item of store approaches the minimum limit fixed in respect thereof.

· Initiate action for stoppage of further purchasing when the stock level approaches the maximum limit.

· Check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.

· Reserve a particular material for a specific job when so required.

· Check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.

· Keep track of materials where expiry dates are applicable and issue them accordingly

· Maintain all type of stock reports and responsible for monthly and annually stock taking.
Computer Skills
· Working in ERP environment as Power User of Material Management in SAP system. 

· Working in ERP environment as Power User of SD MODULE in SAP system. 

· Good skills in computerized Inventory Management and Material Management

· Good knowledge of working in Outlook Express

· Have knowledge of ERP system.


 Different Skills

	Personal Strengths 


	· Good administrative skills

· Strong organization skills

· Good conceptual and analytical  & Decision Making skills

· Interpersonal skills & Motivation to meet Targets

· Ability to analyze and research information

· Good Anchor, Friendly & Cooperative 




