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CAREER OBJECTIVE:                                                                                                      
To obtain a position that will enable me to use my strong organizational skills, educational background and ability to work well.
QUALIFICATION HIGHLIGHTS:
· Good and energetic personality. 

· Excellent communication skills. 

· Willing to be train and learn.

· Ability to work independently and within a team.

· Computer literate.
· Able to work on own initiative and as part of a team.

· Innovative, efficient, hardworking and highly dependable.

EMPLOYMENT HISTORY:
HIGH SCHOOL TEACHER





          
Notre Dame of San Jose

Philippines

April 2009 – November 2010
Job Descriptions:

· Typing of reports on a PC using Microsoft word.
· Pastoral and caring responsibilities, advising and guiding students on personal and academic problems and issues.
· Preparing quarterly examinations test papers.
· Providing a stimulating learning environment in which student can develop to their full potential.
· Providing assistance with career guidance, job placement and follow-up work with students.
· Organizing and supervising extracurricular and after-school activities. 
· Maintaining up- to-date subject knowledge and researching topic areas, resources and teaching methods.
· Utilizing computer resources to promote interactive learning.
· Organized games to high school students. (Intramurals activities, Family day, City meet, Provincial Meet.)
· Sports coordinator (basketball, volleyball, badminton, table tennis & sepak takraw). 
· Assessment of student’s work and evaluating student activities.
MARKETING STAFF 
KCC MALL of Marbel
City of Koronadal, Philippines

March 2008 - March 2009

Job Descriptions:

· Listening to customer requirements and presenting appropriately to make a sale.
· Maintaining and developing relationships with existing customers in person, and via telephone calls and emails;

· Gathering market and customer information;

· Advising on forthcoming product developments and discussing special promotions;

· Checking quantities of goods on display and in stock;

· Recording sales and order information and sending copies to the sales office
SALESMAN
City of Koronadal, Philippines

Jan 2007 - Feb 2008
Job Descriptions:
· Present and sell company products and services to current and potential clients.
Assisting clients for their product inquiries, maintaining availability and visibility of the products.
· Meet customer for determination of their needs.
· Deals with queries and problems of customers.
· Develop and maintain sales materials and current product knowledge
· Present and sell company products and services to current and potential clients.

COMPUTER SKILLS:
· Microsoft Word, Excel and PowerPoint
EDUCATIONAL BACKGROUND:
Course

:
Bachelor of Science in Secondary Education major in  




 (MAPEH) Music, Arts, Physical Education and Health

Year Graduated
:
March 2009




Notre Dame of Marbel University



Philippines
PERSONAL INFORMATION:
Age

:
23 y/old

Date of Birth

:
13th November 1987

Nationality

:
Filipino

Visa Status

:
Visit Visa

