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	Summary


Skilled professional in administrative, marketing, auditing, management and counseling tasks with a total of 4 and half years of experience. 
· An excellent multitasker with focused goals and priorities, ability to resolve issues to achieve organizational goals.

· Motivational characteristics and a creative thinker who enjoys challenging situations.

· Dedicated, innovative and self motivated team player

· Excellent command of written and spoken English and ability to communicate effectively.
	Professional Experience


CR Program Administrator                                                          August 08– Nov 08

St.John’s paramedical college, Mumbai, India                                                   
Job Description & Responsibilities:

· Counseled for the diploma in clinical research

· Recruited staff for management , administration of the diploma

· Prepared the syllabus, the strategy and planning  for the diploma

· Conducted ICH GCP and GMP workshops for the first batch.

· Determined staffing needs and work schedules necessary to be implemented for the diploma.
· Maintained an information database. 

· Have been the major Coordinator between the administration and the technical staff.

Marketing Executive                                                               June 08- july 08

Pride advertising l.l.c, DUBAI, UAE

· Direct marketing.

· Tele marketing.

· Creating database of clients.

· Sending quotations and maintaining them.

· Handling clients individually.

· Handling office administration. 

Senior research Associate                                                       apr 07 – Apr 08

 Apothecaries limited, Mumbai, INDIA - clinical research organisation        

 Job Description & Responsibilities:

· Individual site handling, data management, documentation, data retrieval and archiving.

· Enrollment and recruitment of patients with Dermatology and other skin problems.

· Coordinated with 6 sites at different locations along with the patient recruitment, data management and documentation for these sites.

· Coordinated for conducting the investigator meetings and their management.

· Held workshops and ICH GCP training programmes.

· Created database of investigators in Mumbai interested in clinical trials.

· Coordinated with the Investigator - patient relationship.

· Maintained the QC/QA standards of medical data documentation.
research Administrator                                                                    Oct 06 – Dec 06
St.John’s paramedical college, Mumbai, India                                                   
Job Description & Responsibilities:

· Counseled for the diploma in clinical research

· Recruited staff for management , administration of the diploma

· Prepared the syllabus, the strategy and planning  for the diploma

· Conducted ICH GCP and GMP workshops for the first batch.

· Determined staffing needs and work schedules necessary to be implemented for the diploma.
· Maintained an information database. 

nabl audit management and QC officer                                  Aug 06 – Jan 07

Nicholas piramal India ltd and Wellspring path lab and diagnostics, Mumbai, India
Job Description & Responsibilities:

· Preparation of documents as per the requirements of NABL auditors.

· Preparation and maintenance of SOP’s for the audits.

· Handling the employee data and calibration records of the equipments and machines.                           
· Monitoring the equipments for validation and calibration dues.

· Maintaining the QC charts and data per day for all samples
· Prepared patient database with their medical data and other information.
scientific /Technical coordinator                                                         June 05 – Aug 05                                        
SRL RANBAXY pathology laboratory, Mumbai, INDIA    (CAP, ISO, NABL CERTIFIED)                
Job Description & Responsibilities:

· Maintaining multiple database system for the Laboratory.

· Management of the whole blood, urine and fluids sample flow as per NABL and CAP. 
· Handled the biochemistry department with sample processors like Roche, Daytona, Beckman coulter, Hitachi, LG, Dade berring.

· Responsible for the sampling, processing, reporting of all blood samples and urine samples. 

· Monitored the overall sample processing, reporting, maintaining QA and SOP’s. 

	Medical technologist    (NABL ,ISO CERTIFIED)                                        Aug 04 – may 05

Nicholas piramal India ltd and Wellspring path lab and diagnostics, Mumbai, India




Job Description & Responsibilities:
· Responsible for the sampling, processing, reporting of all blood samples and urine samples. 

· Handled biochemistry, hematology, andrology, serology, histology, microbiology departments.
· Interfaced with impacted departments to ensure timely coordination and reporting of all samples.

· Monitored overall sample processing and reporting and maintaining QA and SOP’s. 

	professional Training


· Attended training at P.D.Hinduja National hospital and research centre, Mumbai for 6 months in their pathology laboratory and R&D department.
· Attended workshops for ICH GCP and clinical research training and administration under Apothecaries, New Delhi, India in 2007.

· Attended NABL audits for the NPIL Wellspring Diagnostic laboratory.
Professional qualifications


	Personal Details


DATE OF BIRTH



: 13th October, 1982

NATIONALITY



: INDIAN

RELIGION



: CHRISTIAN

CIVIL STATUS



: SINGLE

LANGUAGES KNOWN


: ENGLISH, HINDI, AND KONKANI

Masters in clinical research and regulatory affairs from the Institute of clinical research, India (Mumbai) under the accreditation of the Cranfield university, UK


Post Graduate Diploma in Medical technology from Nirmala Niketan, Mumbai, India  


Bachelors of Science specialized in Microbiology/Chemistry from Goa University.








