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Training and Working Experiences:

August 30, 2005 to March 26, 2008

ASUSTEK COMPUTER INCORPORATED RMA

Taoyuan, Taiwan

Clerk / operator

· Assign in checking, monitoring and recording data of machine use everyday

· Key in data, new serial number and reason code for the returned materials.

· Repair, rework and upgrade motherboard, notebook and cell phone returned by the customer

· Exchange out of warranty and damage computer and cell phone accessories.
· Change IC, connector and remove/mount VGA

· Key in products name, model, code and the components used in the product in every shift
· Assist in ordering/receiving components and accessories in warehouse and engineering department  
· Assist the assigned Department Supervisor.

· Assist in locating and storing components in the storage area       

· Organize ordered materials.

· Follow up pending orders and checking of stocks.

· Key in data, new serial number and reason code for the returned materials.

· Test materials 

· Check substitute materials/component as well as upgraded materials.

· Coordinate with the Department Supervisor regarding all pending cases due to lacking of stock and special cases. 

· Answer phone calls 

· Inventory

February 20, 2002 to January 28, 2007

YAGEO Corporation  

Kaohsiung, Taiwan ROC

Operator

· marking/printing different value/numbers in a resistor/ceramic board 

· casting of foils used in electronic devices 

· key in total output per shift
· monitoring machine status through checklist and standard operation procedures
· assist in receiving/delivering foils in the printing station
· assist in ordering/receiving paste and ceramic board used in marking/printing at the 
      warehouse department
· assist in stocking and locating foils at the storage area
· inventory
· answer phone calls
Jun 20, 2000 - Jan 20, 2002

Ceslyn Sizzler House

31st St., Melecio Ext., Phase 2, Kapt. Pepe Subd., Cabanatuan City 

Cashier/Receptionist

· answer phone calls and greet customer

· computing total sales for the day

· reports weekly, daily sales summary

· balancing the cash sales against as per tape cash  drawer

· answer phone calls and greet customer

Dec 1999- Feb 2000

Pre-practice Teaching
Nueva Ecija University of Science and Technology
Julia Ortiz Luiz National High School 

On the Job Training

· handled home economics subject in high school students

· preparing reports such as daily lesson plan and school records

· Shot pictures and do research for school project

· Assist students while doing their projects and reports

· Coordinate with the School Principal and Personnel in the Division Office

· Arrange activities/program inside school campus

Education / License taken

           PROFESSIONAL REGULATION COMMISSION 

         
License number 0687331


        
Nov 11, 2000

          March 1996 - March 2000

Nueva Ecija University of Science and Technology
Bachelor of Science in Secondary Education

Major in Technology and Home economics

Seminar / Accreditation Attended:

· Oath of Professionals / Board for Professional Teachers

     
Professional Regulation commission 

     
San Fernando Pampanga

     
December 01, 2000

· Pre-Practice Teaching Seminar

Nueva Ecija University of Science and Technology

Cabanatuan City

November 9 -11, 1999

Personal Information:

Date of Birth

:
October 31, 1979

Civil Status

:
Single

Citizenship

:
Filipino

