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OBJECTIVES:
          To acquire a challenging position in an organization which enable me to contribute my knowledge, skills and abilities and to be with a growth-oriented team.
 SKILLS:
Data encoding, Computer literate
WORKING EXPERIENCE:
May 2007 to December 2007

Volunteer Staff Nurse




Eastern Pangasinan District Hospital





Pangasinan, Philippines

Duties and Responsibilities
· Performs physical assessments of patients, updates medical charts, administers medications, assists physicians in examinations, performs basic medical treatments, and screens incoming patients.
· Maintains area so it is safe, clean and well stocked.
· Evaluates medical care provided to patients.
· Compiles data and submits reports as required.
December 2002 to October 2003


Sales lady cum Cashier







Pangasinan, Philippines

Duties and Responsibilities:
· Assisting the customers in selecting items on display and offers suggestion whenever it’s necessary.
· In-charged of the sales report at the end of the day
· Responsible for the organization of the shop
· Dealing with the costumers personally by attending their needs
· Delivering and updating price tags of new and old products.
· Responsible to give the receipt and correct change to the customer.
November 2003 to May 2004



Secretary cum Receptionist








Landbank








Pangasinan, Philippines

Duties and Responsibilities:

· Handling telephone calls.
· Assist all the enquires through telephone.
· Prepare daily reports and paper works.
· Doing all the invoices of the clients.
· Filling all the transaction that has been done.
SEMINARS ATTENTED
· PHYSICAL ASSESSMENT

Cinema 1, shoe Mart (SM) Session road, Baguio City, Philippines

September 25, 2005

· NURSES AND CRIMINAL LIABILITIES
Cinema 1, Shoe Mart (SM) Session road, Baguio City

· ADVANCED IN BASIC LIFE SUPPORT SEMINAR

Teacher’s camp, Baguio City
PERSONAL DATA:
· Date of Birth
: October 11, 1982

· Age
: 25 years old

· Height
: 5’1

· Weight
: 125 lbs

· Citizenship
: Filipino

· Languages
: English / Tagalog

· Status
: Single

· Validity Until
: January 24, 2013

· Type of Visa
: Visit Visa

· Visa Exp.
:  June 15, 2008
EDUCATIONAL BACKGROUND:

College
:
Bachelor of Science in Nursing

Name of School
:
Lyceum Northern Luzon

Address
:
Pangasinan, Philippines

Year Graduated
:
Graduated 2007


College

:
Bachelor of Science in Office  Administration

Name of School
:
Pangasinan colleges of Science and Technology

Address

:
Pangasinan, Philippines

Year Graduated
:
Graduated 2002

                   I hereby certify that the information above is true and correct to the best of my knowledge and belief.


