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Gulfjobseeker.com CV No: 426816
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php

OBJECTIVE
To obtain a challenging and responsible position that would further enhance and develop my working ability through ANY POSITION that would best commensurate to my qualifications and experiences


· More than four years experience in a data processing environment working on biomedical journals and information research reporting to Team Manager (Medical and non-Medical professionals)
· Certified Medical Indexer by Elsevier Science Publishing Netherlands
· Internet savvy and technically proficient in MS Office Applications – Excel, Word, PowerPoint
· Typing speed of approximately 35 to 45 words per minute

· With background in medical transcription, journal indexing, filing, administrative functions
· Hardworking, dedicated and fast-learner 
· Meticulous, result-oriented professional with comprehensive medical background and education.



TEAM ASSISTANT –  INDEXING TEAM
Innodata XML Content Factory, Inc.
HVG Arcade, Subangdaku, Mandaue City, Cebu, Philippines 6014
· Responsible in daily administrative tasks including all independent internal and external correspondence
· Ensure timely and accurate transmissions of indexed files according to the client’s specifications

· Facilitate the tracking, loading, and assignment of received journals for processing

· Assist the team manager in handling the team’s concerns
· Maintain all records and documents as required/needed

HOME BASED MEDICAL INDEXER
Innodata XML Content Factory, Inc.
HVG Arcade, Subangdaku, Mandaue City, Cebu, Philippines 6014
·   Pioneer in Home Based Medical Indexing
·   Belong to the top 5 in the team consisting of 30 medical and paramedical professionals / indexers

·   Analyze medical journals and translate the biomedical concepts representing the findings of the  author into EMBASE indexing terminology for consistent retrieval by on-line users
· Classify the medical journals according to type of study, field of medicine, as well as give logical meaning to the search terms by assigning relationships with other keywords

MEDICAL EDITOR

Innodata XML Content Factory, Inc.
HVG Arcade, Subangdaku, Mandaue City, Cebu, Philippines 6014
· Responsible for the periodic quality audit of the indexers’ output
· Check and validate the indexers’ output files based on the quality specifications set by the client

DATA INDEXER (MEDICAL & NONMEDICAL)
Innodata XML Content Factory, Inc.
HVG Arcade, Subangdaku, Mandaue City, Cebu, Philippines 6014
· Analyze medical journals and translate the biomedical concepts representing the findings of the author into EMBASE indexing terminology for consistent retrieval by on-line users
· Classify the medical journals according to type of study, field of medicine, as well as give logical meaning to the search terms by assigning relationships with other keywords

DATA ENCODER
Innodata Philippines Inc. - Cebu
Benigno Du Building, Fuente Osmeña, Cebu City, Philippines 6000
· Encode project material based on client’s specifications
· Maintain excellent efficiency and accuracy according the QA Report
· Good typing speed: 25 – 35 word per minute 

Bachelor of Science in Physical Therapy – March 2003
Velez College, Cebu City, Philippines
Honor and Awards:

· Consistent Dean’s Honor Awardee
Associate in Health Science Education, 2000

Velez College, Cebu City, Philippines

Board Certified to Practice Physical Therapy in the Philippines

 (license obtained in August 2003).



Basic Life Support Training, The Philippine National Red Cross (April 2002)

FIRST ACCESSIBILITY SUMMIT




           Presented by the Regional Council for the Welfare of Disabled Persons in cooperation with the 

Organization of Rehabilitation Agencies – May 2002

Cardio Pulmonary Rehabilitation, Center for Excellent Review and Strategies (March 2003)

Spinal Cord Injury, Center for Excellent Review and Strategies 

           Integrated Approach to the new McKenzie Exercises, St. Louie Review Center
(March2003)


           Functional Literacy in Sign Language level I & II


PERSONAL DATA



          Age:

27



          Birth date:

May 6, 1981




          Marital Status: 
Single




          Visa Status:
Visit Visa

Valid until:  13 July 2008





          Valid until:  17 March 2013

QUALIFICATION & SKILLS





WORK EXPERIENCE





April 2007 to May 2008








April 2006 to April 2007








November 2005 to April 2006





December 2004 to November 2005





December 2003 to December 2004





EDUCATION�





SEMINARS ATTENDED










