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Personal Information:

Date of Birth: March 8, 1986
Gender: Female
Nationality: Filipino
Visa Status:

  Visit visa  

Other Information:

  Available for immediate start
Known Languages:

  Tagalog, English

Civil Status:

  Single 
SKILLS:
   Basic Computer 
· MS Word
· Excel
· Power Point
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CURRICULUM VITAE
Career Objective:
· To obtain a position and meet the expectations of the company by being productive in performing the job and use my basic knowledge and skills in achieving its goals.
· To gain personal development and improve communication skills.

Educational Qualifications
          School Year: 2002 – 2006

College Degree:  Bachelor of Science in Nursing

CENTRO ESCOLAR UNIVERSITY

Mendiola, Manila, Philippines

Nurse’s Licensure Examination Board Passer

December 2006

Manila, Philippines

Professional Experience

   Position: Partimer Secretary cum receptionists
Basa Air Base Hospital
Basa Air Base, Pampanga
February 11, 200 4– April 4, 2006
· Interface with clients via outbound calls to offer our services. 

· Screening calls and directing visitors, writing memos and reports 

· Updating calendars and organizing meetings and agendas 

· Updates the directors of the specific requirements of the Patient 
· Maintain a professional relationship with the Patients 

· Take down minutes of the meeting 
· Answer phone calls, and direct them to the person concerned 

· Work as a receptionist if a need arises 

· Provide a healthy working environment with colleagues 
Staff Nurse (Ward/ NICU/ Nursery Unit)
  May 2007 – January 2008 

  Divine Shepherd Medical Center

  Angeles City, Pampanga, Philippines

Nurse Volunteer (Ward/ Private Suites / Outpatient)

  December 01 – May 2007

  Basa Air Base Hospital

  Basa Air Base, Floridablanca, Pampanga, Philippines

Nurse Volunteer (Ward and Private Suites)

  August 1 – November 2000

   Pampanga Medical Specialists Hospital
  Guagua, Pampanga, Philippines



