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OBJECTIVE

I am a hard working team player and I enjoy exceeding targets. A proactive person and look for ways that how I can play my role to organization success and improve my daily duties and skill as I am motivated and ambitious towards my responsibilities. I have gained diversified experience in Inventory Control and Warehouse operations.  I am now looking to secure myself another role in relevant area to utilize these learned expertise and skills.
Academic Qualification 

M.com (3.04/4)

2011: The Is lamia University of Bahawalpur, Pakistan   

EXPERIENCE

Name of Company: 
Power hydraulic  
Designation:    

Warehouse/Logistic Coordinator 

Duration: 


From 30 march-2015 to still 
Place: 


(Dubai, UAE)

Job Responsibilities

· Controlling the inventory 

· Management of stock taking, inventory update etc.

· Maintain records; possess internal & external co-ordination with department and others.

· Stock replenishment and updating.

· Purchase coordination for related materials and other mechanical materials if requested to do so.

· Ensure full monitor adherence to health, safety and environmental guidelines.

· Maintain all records through system oriented and also by physical checking.

· Plan and co-ordinate transportation of materials and manage the timely flow of customer orders

· Provide and maintain good customer service and solve problems

· Complete documentation such as pick lists, bills of lading, work orders and shipping orders using computer-based technology

· Complete daily shipping and receiving logs

· Dispatch freight for delivery and arrange for pickups

· Record shipment data such as weight, charges and damages 

· Rectify problems such as damages, shortages and non-conformance to specifications

· Document and escalate any customer service issues and/or shipping/receiving errors

· Complete safety reports in relation to health and safety issues

Name of Company: 
Remington Pharmaceutical Pvt Ltd. 
Designation:    

Senior Warehouse officer  

Duration: 


Nov-2011 To Jan -2015(3 Years)
Place: 


(Lahore, Pakistan)
Responsibilities:

· Receiving, moving, checking and storing incoming goods. 

· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality. 

· Prepare the Live and Short stock report 

· Selecting space for storage and arranging for good to be placed in the designated areas. 

· Making sure that all inventory processes are completed on the same day. 

· Maintaining and servicing warehouse tool, machinery and trucks. 

· Labeling goods that have arrived at the warehouse. 

· Prepare the stock position report. 

· Welcoming and helping clients who visit the Warehouse. 

· Contacting transport companies and coordinating dispatch and delivery with them. 

· Prepare the Delivery Oder in SAP. 
· Moving and organizing stock.
· Supervising the work of junior staff. 

· Ensuring a clean and safe workhouse for staff to work in. 

· Prepare the Weakly Dispatch report. 

· Prepare the weekly raw material Assessment report 

· Using Mechanical Handling Equipment i.e. fork lift trucks to move goods around. 

· Prepare the Expired and retest raw material report 

· Moving items through the warehouse from receipt to dispatch to customers. 

· Minimize the Sale loss 

· Issue for Production in SAP

· Received From Production in SAP 

· Goods Issuance in SAP 

· Goods Receipt Purchase order in SAP

· All Type of Production order in SAP 

· Prepare the Pick List in SAP            
KEY STRENGTHS:
· A client focused approach.

· Precise and accurate data analysis, Internal audit, periodical stock counts.

· Hand on experience of working on an ERP based (SAP Business One) Inventory management system, Microsoft Word, Excel PowerPoint and MS Outlook 2013
· A proactive approach to problem solving and sound judgment. 

· Good communication skills.

· Problem solving skills and the ability to think creatively and independently. 

· Have excellent SAP Business one (9.0) skills.  

· Ability to follow processes and procedure accurately.

· Strong problem solving skills. 

· Excellent Skill on SAP Modules like, Sale, Purchase, Inventory, Production.
Achievements

· Reduced customer complaints by applying cross checks and minimized the stock difference 

· Reduced the inventory holding by 14% after closely analyzing the demand and average stock consumption

· Achieved 99% accuracy in quarterly and annually physical stock Taking /cycle counts

· Worked as CIT (Core Implementation Team) member and awarded with Acknowledgment of Services” on SAP Go Live at Remington Pharmaceutical  in March, 2012
LANGUAGES 

English, Urdu

PERSONAL

Date of Birth
:    

11-11-1989

