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 Career Objective
· To work in a professional environment where I can execute and develop relevant knowledge, skills and experience to get maximum exposure in the profession and to maintain higher level of productivity to achieve the objectives, to personal and organizational goal by affirming gradually good position in the hierarchy.
Academic Quallification
· M.B.A.(Finance)
    -
Madurai Kamaraj University, Tamilnadu, India

· B.Sc Physics 
    -
Mahatma Ghandi University, Kerala, India.
Academical/ Professional  Exposure 

· Coaching completed on ICWA Intermediate – The Institute of Cost and Works Accountants of India, Calcutta, India.
· Vision - A program designed for Accounting as well as Shipping and Logistics.

· Work Experience in Tally 9.

Work Experience
Accounting Manager
LOGISTICS L.L.C, Karama, Dubai  24th July 2008 to 24th December 2010)

Personal Profile
· Managing of Accounts Department
· Preparation of Fund Flow with budgetary requirements and analysis of variance
· Command over Statutory compliances.

· As a liaison between management and staff.
Responsibilities 
· Finalisation of Accounts Monthly /Yearly closing 
· Receivables & Payables Management

· Reconciliation & Scrutinizing of accounts

· Monitoring job files and confirming closure before month closing.

· Cash Management, Bank Management with Reconciliation of respective Bank Accounts.

· Personal Accounting - Advances, Monthly Claims, Settlement of Tour Bills etc. 

· Customs work – Preparation and submission of payments by due time.
· Statutory compliance on all related general administrative activities.
Accounts Manager
M/s SHWAS HOMES PVT LTD - Kerala, India (07th June 2006 to 15th May 2008)

Company Profile: Construction of Villas with amenities as Sky villas, Pool villas etc and Apartments.
Senior Accountant
M/s TRIO ENGINEERS – Kerala, India (07th March 2005 to 06th June 2006)

Company Profile: Having area of activities by demand with construction and designing works etc.
Personal Profile
· Co ordination of Accounts department.

· Maintenance of books of accounts including statutory registers.

· Finalisation of accounts.  

· Co ordination of audit and other statutory obligations.

Responsibilities
· Preparation of Financial Statements including checking on closure entries
· Active Communication with Bank on Handling Overdraft accounts.
· Maintaining Regular Books of Accounts in Tally (7.2 Version), Handling of Petty Cash book, Reconciliation of Bank Accounts etc.
· Personal Accounting - Billing, Customer Collection follow up, Creditor settlement with balance confirmation/ reconciliation.
· Office Management/ Maintenance of Attendance Register.
· Sub-Contract Management – Dealing with Job Work Contractors, Labour Contractors and Follow up.
Statutory Responsibilities Undertaken in India
· Handled Provident Fund/ ESI (Insurance)/ Professional Tax Remittance and proceedings.
· Sales Tax work – Preparation and submission of Sales Tax  (VAT) Quarterly returns  and Appearing for Audit Assessment 

· Service Tax Work- Preparation and Submission of Half  Yearly Returns, Representation for Audit 

· Income Tax work – TDS (Tax Deducted at Source) Work out, Remittance, Quarterly E -returns Preparation with filing.
Exposure to audit and allied proceedings

ABRAHAM GEORGE & CO., CHARTERED ACCOUNTANTS (5th October 2000 to 4th March 2005)
SIVPRASAD & ASSOCIATES, CHARTERED ACCOUNTANTS (February 1999 to September 2000)
REGI ABRAHAM & CO., CHARTERED ACCOUNTANTS (February 1998 to January 1999)
· Maintenance of Books of Accounts both simple bookkeeping and multi functional accounting works.

· Verification of Vouchers, bills, books of accounts, stock records including physical inventory taking, forming part of audit.

· Computerized Accounting.
· Bank reconciliation both manual and computerized.

· Audit of Corporate entities, Banks, Trusts  / Charitable Institutions, like Statutory Tax audit, FC-3 (Foreign Contribution 3rd ) Audit, Concurrent Audit, Internal Audit complied by the Statute of the Govt./ Concerned Governing Body, assigned by Management of various concerns as and when required and preparation of Income Tax returns of various nature.

· Preparation of Financial Statements/ Accounts making of Profit and Loss account / Balance Sheet Etc.
Computer Knowledge
:
Proficient in Microsoft Word, Excel, Outlook 
Internet & E-mail.
Languages Known 
:
English, Hindi & Malayalam
Competencies
Good team player, Organized, Independent, Quick grasping & Adapting to new concepts. 
Personal Details
Date of Birth      


: 15/12/1976
Gender               


:  Male
Marital Status     

:  Married
Visa Status

: Visit 
