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OBJECTIVE

To occupy a position that would enable me to fully utilize my interpersonal skills and acquired knowledge as well as grow professionally and personally in a dynamic company.

WORK EXPERIENCE

 September 2000 – April 1 2008                         Mercury Drug Corporation
 Position:                                                        
Pharmacy Assistant/ Inventory Clerk
· Drug dispensing
· Responsible for store operations and retail sales

· Make invoices, accept deliveries, handle inventories and supplies
· Handle drug displays

· Customer Service and handle customer inquires
· Submit reports end of every month and responsible in ordering stocks
June 1999 – November 1999                        
FGU Insurance 

Position:                                                          
Document Analyst
· Prepare insurance policies

· Customer Service and handle customer inquiries 
· Handle Sales

· Encoding and filing 
EDUCATIONAL BACKGROUND
     Bachelor of Science in Business Administration

     Major in Marketing (1994 – 1999) 
     Philippine School of Business Administration

SKILLS
· Knowledgeable in operating Microsoft Office (MS Word and MS Excel)
· Well-verse in internet base-application
PERSONAL INFORMATION

Date of Birth:          
January 1, 1977

Place of Birth:         
Manila 

Civil Status:           
Married

Religion:                  
Roman Catholic

Nationality:             
Filipino

Sex:                         
Male

Visa Status:

Visit Visa

Visa Expiration:
June 23, 2008

