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Objective

Seeking a challenging career in a professionally managed company, where my skills would be utilized to the optimum, for the growth of the organization and myself.

Work Experience (in reverse chronological order)

Spryance Private Limited                                                        March 2007 to October 2007

Spryance Private Limited is into Medical Transcription business.

Designation:  Home Medical Transcriptionist
Profile includes:

Transcribing medical files.

Godrej (Cbay) Remote Services Ltd. 




Jan 2004 to April 2005

Basically into Transcription business, now taken over by Cbay Remote Services 

Head Quartered in USA. 

Designation: Independent Medical Transcriptionist

Profile includes:

Independently transcribing and editing the files.

GROUP
Citibank DSA                                           




March 2003 to June 2003

Designation:  Tele Marketing Executive for housing finance.

Responsibilities:

· Making Appointments 

· Prepare & check client’s file.

· Forwarding the file to the Processing Department.

· Disbursing client’s Loan amount.

Educational Qualifications

	Degree
	Year of passing
	Class obtained
	University/Board

	B.Com
	Mar 2001
	Second
	Mumbai University

	H.S.C
	Feb 1998
	Second
	Pune Board

	S.S.C
	Mar 1996
	First
	Pune Board


Professional Qualifications

· MS – Office (Word, Excel, Power point) from NIIT (Mumbai).

· Diploma in Fashion designing from IITC (Mumbai). 

Personal Details


Date of Birth: 

25th November 1980.

Marital Status:
 
Married.

Nationality:            
Indian.

Religion:

Islam.

Visa Status:

Visit visa.

Languages known: 
English, Hindi, Marathi & Urdu. 




Note: The above-mentioned details are to the best of my knowledge.
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