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R e s u m é    o f

W O R K    E X P E R I E N C E S


Technical Education and Skills Development



Authority (TESDA)  - Government Office/Agency

4/14/2003 – Present
Position:  TESD Specialist I
· Conducts skills training in Computer Operations using Windows Vista and MS Office 2007, Adobe Photoshop CS, Adobe PageMaker, etc.)
· Conducts assessment and certification in Computer Operations.

· Prepares and develop modules, and learning elements.
· Prepares initial drafts of studies, system and procedures

· Assists in the provision of technical/instructional services to agency beneficiaries

· Prepares and consolidates data and periodic reports

· Provides technical/instructional services to agency beneficiaries

· Performs other related functions

5/20/2002 – 4/13/2003
Position: Computer Operator II


· Prepares and consolidates data and periodic reports

· Provides technical/instructional services to agency beneficiaries

· Performs other related functions


AMA Computer Learning Center – Pagadian       


6/18/2001 – 4/23/ 2003
Position: Assistant Professor I

6/22/1998 – 5/18/2001
Position: Assistant Instructor I

· Teaches Microsoft Visual Studio Languages (Visual Basic)
· Teaches Business Application Software like WINDOWS APPLICATIONS  (MS Word, MS Excel, MS PowerPoint, Adobe PageMaker, Adobe Photoshop, etc.)

· Teaches DOS Programming Languages like Turbo C, C+, Clipper, Pascal, COBOL, Dbase, etc.)

· Prepares lesson plans and other teaching materials for all subjects assigned

· Acts as an adviser to student organizations

E X A M I N A T I O N S    P A S S E D
02/26/2007
PERSONAL COMPUTER OPERATION National Certificate Level – II
Technical Education and Skills Development Authority (TESDA)

Dao, Pagadian City

Licensed Number:  070903020038
12/15/2001
DATA ENCODER

Technical Education and Skills Development Authority (TESDA)

Dao, Pagadian City

Licensed Number:  01090301153

6/28/2001
CAREER SERVICE PROFESSIONAL

Civil Service Commission 

Regional Office X, Cagayan de Oro City

S E M I N A R S / T R A I N I N G S   A T T E N D E D
9/4/2006 – 9/8/2006
Advance Database Management and Computer Programming
Conducted by 
:
TESDA Corporate Affairs Office
3/10/2006 – 3/11/2006
Foss @ Zamboanga (GNU/LINUX and Free Open Source Software Event)

Conducted by 
:
E World Career Centre, Corp.

11/14/2005 – 11/17/2005
Competency Assessor’s Course
Conducted by 
:
TESDA Region IX

Philippines
10/24/2005 – 10/28/2005
Development of Regional Trainers on Training Methodology

Conducted by 
:
TESDA Region IX

7/27/2005 – 7/29/2005
Refresher Course on Basic Print Media Skills

Conducted by 
:
TESDA Region IX

5/23/2005 – 5/27/2005
Database Management and Programming

Conducted by 
:
TESDA Corporate Affairs Office, Corporate Information Systems Division

3/8/2005 – 3/10/2005
Trainer’s Training Program

Conducted by
:
Hanns Seidel Foundation, Centrum for International Migration and Development and the Association of Hanns Seidel Foundation Trainer

12/7/2004 – 12/10/2004
Competency-Based Curriculum Development Seminar-Workshop

Conducted by 
:
TESDA Zamboanga del Sur

9/28/2004 – 10/1/2004
Internal Quality and Compliance Auditors Course

Conducted by 
:
TESDA IX Regional Office

3/2/2004 – 3/3/2004
5S of Good Housekeeping and Records Management

Conducted by 
:
Philippine Trade Training Center and TESDA

9/11/2003 – 9/12/2003
Seminar-Workshop on International Computation System (ICS)

Conducted by 
:
TESDA Zamboanga del Sur

8/27/2003 – 8/29/2003
Basic Desktop Publishing Training

Conducted by 
:
TESDA IX Regional Office

8/18/2003 – 8/20/2003
Basic Print Media Skills Training

Conducted by 
:
TESDA IX Regional Office

6/13/2000 – 6/17/2000
Windows 2000 Orientation (Orientation of New Features)

Conducted by 
:
AMA Education System

4/3/2000 – 5/26/2000
Short-term Training Course in Microsoft Visual Basic Programming

Conducted by 
:
AMACLC – Pagadian City

E D U C A T I O N A L    B A C K G R O U N D
1999 – 2001  
SAINT COLUMBAN COLLEGE 
Pagadian City, Philippines

Master in Business Administration (MBA)


(Graduated – March, 2001)

1994 – 1998
SILLIMAN UNIVERSITY
Dumaguete City, Philippines

Bachelor of Science in Business Computer Application (BSBCA)


(Graduated – March, 1998)

1990 – 1994
SAINT COLUMBAN COLLEGE
Pagadian City, Philippines 


High School

1984 – 1990
SAINT COLUMBAN COLLEGE
Pagadian City, Philippines

Elementary

. 


P E R S O N A L    B A C K G R O U N D
Gender
:
Female 





Status
:
Married





Birthplace
:
Pagadian City, Philippines



Birthday
:
August 4, 1977







Citizenship
:
Filipino

Dialect Spoken
:
English, Tagalog & Cebuano

