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EDUCATION ( MANAGEMENT  
Objective 

To achieve a challenging position, where I can exploit my skill and experience for a potential growth along with the concern.

Profile

·   A qualified M.com graduate (currently pursuing M.Phil) 

·   A dedicated lecturer specialized in hardcore Management Studies   

     and a Coordinator in the concern Department for the past 3 years.

·   Currently working with Patuck - Gala College of Commerce and  

     Management, Mumbai.

	Synopsis of Profile

 Patuck Gala College of Commerce and Management.                         

Bachelor for Management Studies Coordinator                         2005–Till date

(Affiliated to University of Mumbai, India)

· Subjects handled for BMS– Quantitative Methods for Business, Indian 
      Management Thoughts and practices, Foundation of Human Skills and   

      Management of Small Scale Industries, Effective Communication.

· Subjects taught for B.com – Environmental Studies.

· Subjects Taught for HSC – Foundation Course.
Special Assignments

· Examiner for the University of Mumbai for Quantitative Methods of Business and   

  Indian Management Thoughts and Practices (2007).

· Examiner for Maharashtra State Board of Studies, India for Foundation Course   

  (2006 and 2007).

· Project Guide for the BMS Students.
· Moderator for subjects Foundation of Human Course I and management of Small Scale Industries.

· External examiner for the University of Mumbai for the Projects prepared by BMS       

  students (2008)
Other jobs

· Appointment of visiting faculties for respective subjects.

· Co – ordinating with the lectures.

· Preparation of the Time Table.

· Conducting of BMS Examinations.

· Preparation of marksheets.

· Admission Procedure.

· Organizing industrial visits {Pune & Nasik(2008), Hyderbad (2007),  Banglore(2006)}

· Other Administrative procedure related to the course

Achievements

· Successfully organized various seminars (2005 – 2007).

· Certificate of appreciation received for successfully organizing industrial visit to Hyderbad (2007). 
· Obtained an appreciation letter from the Principal for the good work done at Patuck- Gala College of Commerce, Mumbai.
Extra Curricular activities.
· Was on the Students Editorial Board of College magazine.

· Active participation in the College Annual Day Celebration.



	Thakur College Of Science & Commerce                   2004 – 2005 

Lecturer

(Affiliated to University of Mumbai, India)

· Subjects taught for B. Com – Marketing and Finance.

· Subjects Taught for B. Com Accounting And Finance – Entrepreneurship Management, Financial Market Operations, and Fundamentals of Environment Management.

· Subjects taught for B. Com Banking and Insurance – Organizational Behaviour, Entrepreneurship management, Principals of Management, Quantitative Methods.

M/S Polygraf Pvt. Ltd.                                                              2003 – 2004 

Office Administrator.
· Handling of Accounts.

· Data Entry.

· Other Correspondences of the Company.

      


Educational

· Masters of Commerce (Quantitative Technique), 2004 with 63.75%
L. S. Raheja College of Commerce and Management, University of Mumbai, India.

· Bachelor of Commerce (Accounts), 2002 with 60.28%
L. S. Raheja College of Commerce and Management, University of Mumbai, India.

· Diploma in Business Management, 2003, with Grade “A”.

      Welingkar’s Institute.
· Certificate course in MS Office includes MS Word, MS Power Point, MS Excel and

       Internet.

Personal Details

Date of Birth


:
02/12/1981

Gender


:
Female

Marital


           :
Married

Languages known

:
English, Hindi, Malayalam, Marathi

Nationality


:
Indian

Hobbies


:
Listening to Music, Reading, Classical 





Dancing, Calligraphy.

