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CAREER OBJECTIVE:





To occupy a position in a company that suits my abilities and knowledge, and which also offers the opportunities to utilize my skills.

WORKING EXPERIENCE
Clerk
Sahar al Sharq Perfumes Factory LLC
November 20, 2013 - Present
DUTIES AND RESPONSIBILITIES
Preparing purchase order for shops and mall vending machines 
Encoding stock inventory data 
Recording monthly inventory report and transfer out report
Compiling and filing of sales report of shops and vending machines
Receive delivery items from suppliers

Data Encoder
Servicio Filipino Inc.

Limay, Bataan, Philippines

May 5, 2012 - February 5, 2013

DUTIES AND RESPONSIBILITIES
Compares data entered with source documents, or re-enters data in verification format on screen to detect errors.
Deletes incorrectly entered data, and re-enters correct data.
May compile, sort, and verify accuracy of data to be entered.
May keep record of work completed.
Data Encoder








EEI Corporation 
August 10, 2010 - February 11, 2012
DUTIES AND RESPONSIBILITIES
Compares data entered with source documents, or re-enters data in verification format on screen to detect errors.
Deletes incorrectly entered data, and re-enters correct data.
May compile, sort, and verify accuracy of data to be entered.
May keep record of work completed.
PERSONAL INFORMATION
Date of Birth
:
January 9, 1991
Age


:
24
Citizenship

:
Filipino
Civil Status

:
Single

Religion

:
Roman Catholic

Height

:
5’6
Weight

:
63 kg
EDUCATIONAL BACKGROUND
Training

:             Electro technical Institute




  Instrumentation and Control








      (Leading to Tesda NCII)




  February 18 - March 25, 2013




  San Jose Balanga City

Tertiary

:
STI College




Balanga City, Bataan




Diploma in Computer Electronics and Technology




2007-2009 [Graduate]
CERTIFICATIONS

Instrumentation and Control Servicing National Certificate II 
Technical Skills and Development Authority 
Validity: March16, 2013 to March 16, 2018
SKILLS
Computer Aided Design (Autocad)

Jurassic Institute of Management and Technology
Calibrate Instrumentation and Control Devices
Encoding data from the system
Very efficient in the use of MS office applications
