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PROFESSIONAL OBJECTIVE :

	
	To Work in a challenging and exciting position using my skills experience to achieve a successful career. Done a wonderful job, related to the growth of the organization.


SKILLS SUMMARY:

	· 
	Over 5 Years of sales Experience in Pharmacy.

	· 
	Good experience in the areas of Accounting, Banking, Finance and General Administration.

	· 
	Well experienced with Computerized Accounting and MS Office Packages. 


PERSONAL TRAITS:

	· 
	Hard Working

	· 
	Quick Learner

	· 
	Friendly

	· 
	Written and Verbal skill

	· 
	Motivated


WORK EXPERIENCE-1
	
	Worked as an Assistant Pharmacist in Tirur Mission Hospital,Kerala, India from

Jan 2001 up to Dec 2006     
Worked as an Accountant cum Data Entry Opearator from Jan 2007 to March   2008, in M/s Bismy Enterprises, Kerala, India

	
	Responsibilities:

	· 
	Handling of customers independently. 

	· 
	Dealing with the customers personally to maintain good relations. 

	· 
	In charge of day to day operations.

	· 
	Check bills/Invoices &supervise execution of delivery./preparing Sales Report.  

	· 
	Preparation of monthly payments to employees

	· 
	Processing customer invoices, Maintaining day books and general ledger. 

	· 
	Handling of office Stationery and petty cash.

	· 
	Reporting of inventory stock position


EDUCATIONAL QUALIFICATIONS:

	· 
	B.A. Degree  (Calicut University) 

	· 
	Plus Two- Commerce(Govt Of Kerala)

	· 
	S.S.L.C(Govt Of Kerala)  


COMPUTER KNOWLEDGE:

	· 
	Office Packages
: Ms Office, Word, Excel

	· 
	Language

: C 

	· 
	Accounting Package
: Tally

	· 
	Other Packages
: Flash, Photoshop, Office Automation,DTP,Arabic                    
                                          Typing & Internet


LANGUAGES KNOWN:
	· 
	English ,Hindi & Malayalam (Arabic read and write).


PERSONAL DETAILS:

	
	Nationality
	:
	Indian

	
	Age & Date of Birth
	:
	23 Years, 20-12-1984

	
	Sex
	:
	Male

	
	Religion
	:
	Muslim

	
	Marital Status
	:
	Single




I hereby declare that the above given information are true to the best of my knowledge and belief.
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